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Chapter 1 System Installation and Configuration

1.1 System Operation Flow Chart
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T )

Welcome to the K1 Setup Wizard Select Destination Location
Where should K1 be installed?
This will install K1 on your computer,
Its recommendsd that you clase al other appications before
S inARG ) setup wilinstall K1 into the following folder,
Click Nest to cortinue, or Canclto eyt Setup. o continue, dlick Next. If you would ke to select a different folder, cick Browse
At least 40.0 MB of free disk space is required
Figure 1.3 Figure 1.4
BEE) &)
Completing the K1 Setup Wizard I
Setup has finished instaling K1 on your computer. The Please enter the company name and select the type
application may be lsunched by selecting the installed icors. of system.
(Click Firish 1o exit Setup.
Fun
Company name:
Systern Type Access control system v

Figure 1.5 Figure 1.6

1.3 System Configuration

o
s o

4 A . S By T Ceoa oy X
WaFuldllsunsuaiausn siadaansfinfeinFusiuay  gnEanlusndnlud® feansadenselld

musITUsataen1sAnse : Company name (Te13Hv), system type (aiimszim),

equipment type (1fingilnsni), employee ID length (Avuenansnaalszansanwinaw)

uag password. (Wasn)

TUnDLL:

1.

l43a13m (company name) udadentdnszuunazld (Access control wia access
control attendance system) uananneriduviauumaay Access control system,
s . o «

Wefduaes  Attendance  system  fhgandarfiudiineadasiunisdanaiiinu

(attendance) (Figure 1.6)
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4,

wanafiaginsnd (Equipment type) (Figure 1.8).

farnanuenavsnealszanda (Aanedn Ae S5 udn, uas pnuanansnldldunniigai
99,999 A1)

fapmnadfad iy log-in (@mﬁmldwmﬁfmmﬂ%) wmansaaunmdy  dnus
mendanae Fadn uar falwntadisiedneeiv) e g Wit shsdsmng 35e

ndsa N wan (Figure 1.9)

Sp=@ Please choose the type of equipment used, different
[- B equiprment, different types of communication
interfaces, chaose the wrong type will rasult in no
communication with the devics!

b Equip type: | MFAS0 v
[ prior@ | [ nexean | [ cancel i)
Figure 1.8

set up the length, if the staff do not want to manually
enter the number, the system will automatically
generate staff numbers.For safety, please set the
system password!

Flease set the lanath of staff numhbers, staff numbers

Work ID length: B

[ |
New password: L |

[
Confirm Mew password: | |

[ eriorey | [ mestimy | [ cancel (o)

Figure 1.9
w1 login azgniFaniuundnlud® wisaindedszuudn ldwaidsa udapdn “OK”
e log in i Tilsunsu “K1 Access Control Management System” Figure 1.11

uamsutinsnamdnaesszuy “Access control management”
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Password: |******

| [+ ok o) [E¢ Exit )]

S El Access Control Sys

2P| Real time monitoring | Electronic map |
[ &3 Equipment1(D01) 192.168.1(

I~ Show phota

Dept name:
Narne:
erify date:

work ID
Equip No.:
Verify time:

[ work 1o |

Narne

[ Rea o, | werify date [verify time| Equip Na.| verify made [ Event

[nvout stat]

Onlins check t5) | @

[~ Hide equip list

[ stertwatehi@y | | st et | [ Exitixd

[ 2o010-07-21 2z:38:00 |

Figure 1.11
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Chapter 2 System Operation Flow (Access Control)

2.1 Personnel Management

2.1.1 Personnel entry/ importing
Auannsnlddayaynralaanislddayalnenss via nastindh

> a g s o . N v o .
foyaynra  fe  deyangnlddaiuszun  feuntslddeyaurma  Anusiesldde  uwunreu

U

v v

o A o ;7 4’ IS4
(Department) nstindindayayana e nsiadnainldsunsy Excel aeiidayaynnauazinmn
d‘ Il v 2’/ v A ° v
maelaluszuy auainnsaldisnistlewdeya vse netiudn
(1) mslddayaypna
TupaL:
1. neulddeya, lddeyaunun (Department) riew A@n “Personnel Management”, uda
Adn “Set department > Add new department” lunginssssrununiie lddoyauuun
2. a@n “Personnel entry” ialddeyannnasionun (Figure 2.4) (soufis Fia (name), Sufi
aweiileu (registration/ entry dates), 1iag14 (user type) uaz wuun (department)

Towmanfilud@iiRuaniusiecld anaiunsnld swatszansa (personnel ID) oq uazl

winesuaamnziden (registration No.) gninuualaalilsunsudnlui®

E‘qulj:_urher!t:

Personnel
agame # [ransasinen

Dept name: i

Enter personnel {A) Massive modification (M) i Personng [heat 1
¥ : S Dept [D: |Auto |
| Dept setting Cuick quer
Dept narm|
Superior dept: |QZEY vl
4dd new department R
Modi fy department = Remarks ‘
Delate department | Deptn
Export department chart e
Bl o B r ¥ Add in serie: |ﬁ Save (3) | ‘E} Cancel (Q)|
Figure 2.1 Figure 2.2

Access Control System 7.0.0.39 BETA — [Personnel managment]

= System
oy~ B revertaeery -+ 1Y

| Personnel -
;ﬁm i ! intain
[l e TEIET)
Enter personnel (a) Massive modification (M) ~ Personnel deletion (D) Personnel registration (R) Print () More operations (0)  Exit (X
|-Dept setting ~Quick quer
a2
582 gzcv Dept name| v| workio | | Mame | | [ clearall (&)
- B
R xxx Reg Mo. | cardno. | User type w| |EL query (E)
- | L
Deptrame | Reg No. | Work ID | Wame | Card No. |Gender| Identity No Rag:;;:””" User type Remarks ‘
F
Figure 2.3
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damadn: 1Loiauuun (department ID) asgnivunieslasaneanasenludd aoaiunsn
1d svaurmniaals wiulduanenaseiu uss i ildnmsgniuaa 110985 w5
2. malAey/ av wun, Widen wuun usaanidunisanisemsls ansuainisasy

d’ﬂ 1 2
weuniid waneiesla

39 BETA - [Personnel managment]

K1 Access Control System 7.0

Enter persannel (&) Massive modification (M) | Persornel deletion (D) Personnel registration (R) Prink () More operations (0)  Exit (X)
 Dept setting " qQuick quer

=
= geey Dept name| v workio | | wame | | @ clearall R)

]

2 xox Regho, | | cardno. | | usertype| ¥ (& w0
Dept name | Reg Mo, | Wark ID | Name | Card No. | Gander| Idsntity No. Reg:;{:m" User type Rernarks |
M

User type:

Password:

Remarks:

narne

Access control user| v

|auto numbering

Name: Work 1D
Reg Mot auto numbsring @ Gender:

' Registration Card o, | 1234568789 ©
Dept name: | xxx v Identity No.:

I~ show phots &

| Dept setting + ‘ 7 Add in series

B save [# cancel (C)

Figure 2.4

domaran. Luswusi i ldvnnenadnludmd iy siayaaa (personnel ID) uas i

awziila (registration No) uaz saawmziiley (registration No) seaulusiameariuign

p . 3
ensileniiiaies Access control winlussuiiases Access control Idsasdansideuyana

4’ v ¥ o =) a o o Ay v
wils paustealdmiansideuieariv fuflaaelussuy Access control

2. dwmsudldtimmiy guuawisalavananaingluges vuemams (Card No.) dauiy
glEndnwaisa  guamnsalamaiiaaclutemnaisa  dmiuyldildatedole Ul

anfusaalavungiaziing

ZAELAcces Contsalteyatan

5o Waidsala

39 BETA — [Personnel managment]

Enter personnel (A) Massive modification (M) ~ Personnel deletion (D) Personnel registration (R) Print (F) Mare operations (o) Ex\Et[:i)
[~Dept setting ~Quick quer
H?‘.gécixx Dept name| ~| werko | | Hame | | @ clear all (1)
22 xxxx Reg Mo, | | cardno. | | usertyps| v |[B ouery (B
‘ Deptname | Reg No. | Work ID | Name | Card N, | Gender Identity No, | RE9Firation User type ‘ Remarks
HEH ooooL ooool name 1234568789 Male 2010-04-19 Access control user

6
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(2) mandindeyayraa

TUnDL:
1.

2.

Personnel
ik anagement

Enter personnel (4)
Dept setting
= 32 geoy

Sp m

22 xxx

=
G

Massive modification (M)

Equipment

Acoass
contral setting

Quick query

Dept name.

Figure 2.5

@enlnd Excel, udapdn “Next” llFaer aunszianstndiiada

System
4 maintain

P meport auery -

- =
Fersonnel deletion (D) Personnel registration (R) Print (B) Mare operations (O}

v| work 1D

1%
=

Hame

aan “Personnel Management > msfnudug > ddinnssyaes”.

A

[

T Exit (%)

[ Ttaport

‘ Select file

Flease select the Excel to be imported and confirm if the selected fils
contains valid personnel 1D, registration No., name and card
adding, the wizard will

o, When

Select file

delete repeated dep. and
personnel. If the department is empty,a new department will be added
autornatically, It is recornmended that users import files with sffective
department names

L]

[ ERG]

Registration
date

Rer

User type

| 2010-04-19 Aceess con

>
[~ Show photo €
et
User type:
SR Crpe Aceess control user
Password: (7]
Remarks:
® adin s
Figure 2.6
A | B | ¢ | » | & | ® ] i | it | 3 L 1 |
1 |Dept name \Work 1D Name  }Reg No.¥card No. YGender Wdentity No.  Leave/Entry date User type IRemarks
2 |Production Dept ["D00034 Lily 'B0034 Female 2007-07-20 Access control user
3 |Financial Dept /000035 Rachel (D003s ale 2008-05-26 Access control user
4 |Financial Dept | /ho0046 Maichel |'B0033 ale 2007-08-15 Access control user
§ |Sales Dept "boo400 Angel o400 emale 2007-10-12 Attendance user
6 |HR Dept ‘boo411 Mikey L ale 2009-01-12 Attendance user
7
8 Gender:
3 Must fill in,
— 1 [Deptname: Plaase fill Leave/Entry date:
el in mals or Must fill in, Please User types
Please input | [Work 107 Card No.: P irasias noted date format is hassitualungs
effective Must fill in. If use Y -MM-D D E e
department. | [and No.can proximity 2912009-01-01 cortmlsncthents
not repeat, card nesd Remarkstif scces eIt doen
" in Jif for Ao s \Please input user
;EQQNF",;' Bl fingerprint e [ovpe beford import
s i oy no need il file, system is

fill in five digit Ho.,
and Mo, can not
rapeat . it should be
cansistant with
registration Mo, of
the tarmainal . If
Ma. is smaller than 5
digits , system

will add 0 by default
after import file,
2g:1123,after Import
fils . registration No.
will changs inte
00123,

Figure 2.7

date ,if
aceess contral atime
sttandance system
this item is far
amplayrnent entry

access control by
default
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1. waalupednd “Department name/Name/ Gender/ User type” aziivafuumilng
Twrnusimadlunedan] “Personnel 1D/ Registration No./ Card No./ Identity ID/
Enroll (entry) date/ Remarks” aziiviasuunifludananu

2. daya personnel ID Qﬂ%ﬂiﬂﬂﬁﬂ‘ﬂﬂiLLﬂiN Lzt personnel ID dusniFeniuiiae

u “System maintenance > sapnszuv: Number regulation”. fiaatinaidunin Aau

819984 personnel ID \fu 5,@mmﬂzdummmﬁqﬁ 00001,00002,00003, uwaz 00004.

veendn 5 wanlild “0” dumin An registration No.sfeadfluanmeniudeyaildlu

Access control wnimeamzidawlullsunsn Access control ansedlarnue

WUz sWaamzidlew (registration No) aasil 5 wan win registration No.fan

a o d‘ = o d‘ A‘y IS
LABINUN ANNTLU U lu@ﬂﬂSMLﬂi@\mLLﬂuﬂ’muQN@

| A |l B8 | ¢ | b | =B N I | i | 1 | 1
_ 1 |Dept name \Wark ID Mame Reg Mo, Card No.  Gender [dentity No. Leave/Entry date User type Remarks
2 |Production Dept DO0034 Lily "nooz4 Female 2007-07-20 Access control user
3 |Financial Dept 000035 Rachel 00035 Male 2008-05-26 4ccess control user
4 |Financial Dept 000046 Maichel 00033 Male 2007-08-15 Access control user |
_ 6 |Sales Dept Doo400 angel  DO400 Female 2007-10-12 Attendance user
& |HR Dept Doo411 Mikey ‘nooog Male 2009-01-12 Attendance user
Figure 2.8

GED select fils

Please select the Excel to be imported and confirm if the selected file
contains valid personnel ID, registration No., name and card Ne. When
adding, the wizard will automatically delete repeated departments and
personnel. If the department is empty,a new department will be added
automatically, It is recommended that users import files with effective
department names

£J

Import personnel

GELD Check data

Check the effectiveness and length of imported information, please Wait......

Select file:
Valid number of people: 4
Invalid number of people: 3
Invalid =
personnel list:
(ID = Name)
Plesse import Exeel file according ta the medule format,
et ) | [ Canesl (©) ]
Figure 2.9 Figure 2.10
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Import personnel

Import persornel

G2 pisplay information

The system has automatically checked the data format and repetition.
Registration No.and card No. shall be added with 0 based on the length set

by the user. If the information is displayed correctly, please press "Next'

Finish

The system has imported all selected files into the database.

otherwise, you can press "

Back” to revise.

Dept name | Work ID | _Name | Reg No. | Card No. iendd __Identity No. |
[[Birth Center (00001 Zhang Sar Male
[|ministry of Pe00002  [Lucy Fem:
|_|Birth Second 00003 Kate Male
[ [sirth First Diro0004  |3ennie Fem:
v
>

Fiior @) |

M) ] [ cancel (©)

Figure 2.12

Enter personnel (A) Massive modification (M)  Personnel deletion (D) Personnel registration (R) Print (2} More operations (0)  Exit (X)
Dept setting | [Quick quer
E- 2% GuangZhou COMET group Dept name| v| Work1D | | Name | @ clearall ®)
=2 Ministry of Personnel
£ &2 Birth Center Reg No. | ‘ Card No. | ‘ User tvpe‘ v| £, query (B)
E Birth First Division
R BirttiSebafid Division Dept name Reg No. | Work 1D Name ‘ Card No. |;enna| Identity No. Reg‘ds;{:t‘“" User type
Birth Center 00001 |00001 | Zhang San 340496720 Male 2010-03-01 | Access con
|| Birth First Divisio 00004 00004 Jennie Female 2010-01-01 | Attendance
rth Second Divi 00003 00003 Kate | male 2010-03-01 | Attendance

Figure 2.13

2.1.2 Personnel query
AuaNnsniBengdayayaranii Jauaun (Department name), swatlszansia (personnel

ID), #a (name), nuneiasamziden (registration No.), wunaaanisa (card No.) uaz adin

Jl4 (user type)

7.0.0.39 BETA — [Personnel managment]

“.El Access Control System

g

Enter parsonnel (4) Massive modification (M)  Personnsl delstion (D) Parsonnel registration (R) Print (P} More operations (0)  Exit (%)
~Quick quer
Dept name| ~| workin | | Mame | | | Clear all (g)
Reg o, | | cardno. | | vsertype | v [B Quers ()
Dept name ‘ Req Mo, ‘ wark ID Marne | Card Mo, |Sendel Tdentity Mo, Regi;;g:“’" User typs | Rernarks
CEE o000 00001 name 123456878 Male 2010-04-19 Access control user

Figure 2.14

2.1.3 (Massive) personnel change
(1) msulagudaysunna
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oy 3 PO
winauideyayana Anannsnilae uas Tuin deyafiiasuld

“,El Access Control System T.0.0.33 BEIA — [Personnel managaent]

Enter personnel (A} |Massive modification (M) | | Personnel deletion (D) Personnel registration (R) Print (P} Mors operations (03 Exit ()

~Quick quer

Dept name| v| workio | | wame | | @ crearall ®)

Reg Mo, Card No. User type w £, Query (F)
=3

Dept name | Reg Mo, | Work 1D ‘ Mame Card Mo, Zender Identity No. REQ“ESUU” User type ‘ Remarks
LKKK nooo1 nooo name 123456878 Male 12010-04-19 |Access control user

Name: |name work D [oomor | S ()
Req Nout [pooor @ Gender: _

" Registration Card No.: \1_2335_5%%_9_—'
Dept name: | %% v Identity No.: ‘

Password: (7]

Remarks: | ]

W add in series B save ) | (B cancel (o) |

Figure 2.15
(2) msulasutayaynnarage

ol ; L o4 N .
flassuiiouanalinaulaeu Youa uana asuTunamaiteon vaz Wasuriadly 18 nfouqiu
| ) ya 1 A

o4 - z .
Iiden yana (Ruanuisadenmnnnn wile auld), udaedn “msuflaisgn (Massive

changing)” @annisadunisfisesnis (laudhaysas (Personnel transfer)/ wriladud
awziileu (Change enroll date)/ wlaeuafiagld (Switch user type)), udavinmsilaau

Nauiu

% E1 Access Control System T.

Enter personnel (&) [Massive modifisation gmz Jpemm\ deletion (@) Personnel registration (R) Print () Mors operations (Q) | Exit ()

| Dept setting Bersormel transfer

EER goy Modify registration date o ~| werk | | Mame | | @ clear all (8)
D wmn
22 w00 Lt [ | cardno. | | usertype| v| [E aueryin

Registration

Identity No, User type

10



K1 Access Control Management System User’s Manual

Figure 2.16

2.1.4 Deleting personnel
msdanisyara  (Personnel management): AenyArafisesnIsaL  udandn  “Delete

personnel” ieauyAAA

System

Lt bsinealy ‘

o eportauery - 1y
-

Enter personnel (A} Massive modification (M} ~ Personnel deletion (D) Personnel registration (R} Print (P) More oparations (O}  Exit (%)
- Dept setting | ~Quick quer

a-kgzw Dept name| v workD | | Mame | | [@ crearan @)
D e
B oo Regho, | | cardno. | | Usertype| v | queryip)

Tdentity No Rer

Registration
dats

Card o ‘EEr\del |U;er type

Dept name Reg No ‘ Work 1D | Name

R 00001 00001 name 123456678 Male 2010-04-19 Access con

E1 Access Control System

\?') rermml R St (e T o, S APl S e

]

Name: Tame GLi Py

|7‘ l‘ Show photo @
Figure 2.17

2.1.5 Viewing/ restoring deleted personnel

msangyAnafignay, Auansnldinyg “Personnel management > n1svina1ugws] (More

operations) > Gangyanasiaan (View deleted personnel)”.

Acsess

% El Access Control System 7.0.0.39 BETA
o System
: query 1y :
control sett $AET T 24 maintain J

| Personnel  © Equij it

| 7 Equipment

Fﬁwm e,
[
:

Entar farsA e} 1atsie ned e (1 - Parssal Halariaf(D)) Sarscnal nsEiseretier (RS Frire(a) icrs consstions (o3| et o)

| Dept setting | Guick quer ry
oae ‘I Inport persommel table
Ehag gzoy Dept name| v| workio | lear all (R}
Rt
=2 ook RegMo. | | cardHo. | Export persomnel table Query (E)

tration
e User type Re

‘ Dept name Reg No. | Work ID Hame Card

Figure 2.18
winanauyaralaaanEanain AaN “BanAuyanaiandng (Restore deleted personnel)”

d‘ a A a
WaLTENAULAPANINAL

11
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BEIL A  r=~ Conirillisy~Tea i 1Y S0 BETA — M[Deleted per =ornell informatpal [BEET]

= Personnel q} Equipment w Ac?essesmngv Ekwmuuew S Hiz‘s;;n‘wn o

2 < ® & =» N
= -
Restore deleted personnel | Modify deletion date  Delete personnel Print More operations  Exit

Quick query

Dept name | v| work D Name @ Clear all (R)
Reg Ho Card No. user type | v| B ouery B
‘ Dept name ‘ Reg No. | Work D | Name Card Mo, ‘SEnde\‘ Delete date |USEV’WDE‘ Remarks |

Figure 2.19
Note: 1. maulaan Juiiau (deletion date)/ypaaiignau (deleted personne), aanypaad

FladNI9uAa ANHUNNIANNGRINIT
2. adn “Print"/ “mainandu) (More operations)> 649ansnemsyarangnaL
(Export deleted personnel list) e 15UV vise deaansenisyraafigna

2.1.6 Export/ printing personnel list

AMATNNTD  print/deansanisyana (export personnel list) Imenisadn “Personnel
management > Print" / “Personnel management > msﬁw’mﬁuq (More operations)>

daaananseuana (Export personnel list)"

5Kl Access Control System 7.0.0.39 BETA [ &

> Persannel {} Equiprmant m ‘M?Esi.itmq' Ekewﬁuuwv o Hazlsr:taar:’;' .

-~ =
£ Ly ¢ & 2 =] [ ) o
Enter personnel (A) Massive modification (M}~ Personnel deletion (D) Persannel registration (R} Print () |More operations (0} | | Exit (%)

Dapt setting Quick qusry

B Inport persomnel table

m —
=82 gzov Dept name| | wark 1D lear all (R)
g —
T2 xxxx Req No Card No Query (F)

Dept name Usertype | Re

Figure 2.20

2.2 Equipment Management

2.2.1 Adding equipment

- . 2 e oo em 4 e ad
aunsalmuaunsidieen gnifadnsruulnednlud®  Auaimnsanaew gunanl vre i
o a 2// o ol &
ginsnl 8nA%s udsanaugunsaianean
dunau
Equipment management > Edit equipment > \inginsallusl (Add equipment): ldvza

| 9

a s o T > o . :
e deyagunsningnuansluntsing uds tuiindeya (feyasauia Tegilnsnl (equipment

U

name), vaneiaaglnsal (equipment ID), 38nsldgilnsnl (equipment purpose), 38ns

12
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#ag@19 (communication method) uaz @
S R - Sy e .
danasan: weuiladinisdeansdlutng aauassdeeldvaiziaretingnl (equipment No.) 1w

cao

gnaa(Aaeariu vunemadisea (serial No). sasgiingal), @en aidagiinsal 350714 uas

38ns@eans Ngnsies AnAINIsaEENSITIE a5 N19Re a7 InensAANTI g1/ o

% K1 Access Control System 7.0.0.39 BETA - [Equipment management]

Equip config (C) Import USB records (I) Exit ()

= [ 148 all equipment ‘ Set equip | Personnel register | Gather data
r. !
[ Equipment1(001) 192,166 T T e e e e P e
delete/chanae, select in the list, Ta chanae, you can chaase only ane Edit equipment ~}
equip.
[ 3dd nev squip | §
S e ] b &

Delets sauip
[ "Save equip parameters" saves set parameters to database. "Set equif|  Multiple select equipnent
|n gets 2quip parameters in the equip. “Download equip b " d

parameters to equip.

Figure 2.21

Equipment information[Add]

Equip name iEquiprnentZ Equip No. | 002|

Equip type MFE50 Equip purpose |Accass control attendanct V|

Communicate |TCR/IP v @

T TCP/IP communication paramete

W 4dd in series

1P address (19216810187 | @
PortNo. | s005| @

Password | D| Q

Figure 2.22

“.El Access Control System 7.0.0.33 BETA — [Equipment management]

&

3
Equip config (C) Import USE records (1) Exit (X)

=[P All equipment Seteaquip | Personnel reaister . Gather data -
&
11 Equipment1(001) 192.16¢ B% Manage list info, add new, change paramet,dslete squip. To

delete/change, select in the list, To change, you can choose only ane Edit equipment

equip.

D] ['Set equip params | Equip time | Logo setting | Shortout key setting | Set MFBS0 and MFAD connection | View status

Figure 2.23

2.2.2 Changing/ deleting equipment
1. manlasudegyaginsal: inengtnsasiesnisulasu antduadn “Edit equipment > uf'la

9

doyagilnsal (Edit equip info)”, udaulaaudeyanusiesnis

13
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5 El Access Control System 7.0.0.39 BETA — [Equipment management]

- Personnel ' F% Equipment W Aceess System
[ ‘.C} [ setting ~ Mo Reportauery = T intain

& g
Equip config (C) Import USE records (I) Exit (%)
=[P Al equipment Set equip | Personnel register | Gather data

&) Equiprent1(001) 192,168 Bl Manage list info, add new, change paramet,delete equip, To
€3 Equipment2(002) COML,3 | @fw) delete/change, select in the list. To change; you can choose only one
equip.

. Add new equip
4 Setequip params | Equip time | Logo setting | Shortcut key settind  Edit equip infe n | Wiew status

Delete equip
r “Save equip parameters” saves set parameters to database. "Get equif] Wultiple select equipment
n qets equip parameters in the equip. "Download equip p "

parameters to equip.

Figure 2.24

2. masuglneal  @engUnsnfiazau  (Wenlduanzginsainfenriu), udeadn  “Edit

equipment > augtlnsnl (Delete equipment)”

1 Access Control System 7.0.0.39 BETA — [Equipment management]

~ Personnel % Equipment W Access System
a—n ‘.(.} I setting B REPOTAEY = A raintain

: &5 3

Equip config (C) Import USE records (1) Exit ()
= [ |® Al equipment Set equip | Personnel register | Gather data

€3 Equipmentl(001) 192.165 | 8  Manage list info, add new, change parametdelete squip. To B

&3 Equipment2(D02) COML,3| | (@it delsts/changs, Sslsct in the list, To chanqs, you san chooss anly ane Edit squipment v}

equip. T L —

— Add mev equip
> Set equip params ' Equip time | Logo setting | Shortcut key setting  Edit squip infs n | view status

Delete saquip

s "Sawe equip parsmsters” saves sst parameters to datsbase. "Get equif|  Multiple select squipnent
gets equip parameters in the equip. “Dawnload equip p 3
parameters to equip,

Figure 2.25

2.2.3 Configuring equipment

awFuginsnlludniisldasausn Aausiaseargunenllusiudaanniin Annsfnasasaniie n1sd

Hoyafiianain (Clearing invalid data) nsufuiieunan (calibrating time) n7g6a

o s

AmnimasgLnand (setting equipment parameters) 1814 (Logo) Adan (shortcut keys)
nazAdiannsaing (electronic bell) Msdaanssznds MF950 uaz MF11

1.nsAnsegLnsniEusy

winlddfeyangnsiaslddngilnsallumingnidasousn amses Fassgunsalzusiuilududuusn

u

o

maAnsegLneniBusu az Usunanlidtunanlueiesnaniiomes

P o o o Ha oo Py 9 P o A o P
denasszds:  maandumseidldiueunsalliad iddeyaiigndey  ansaeszdudeniinisins
aunsalisusulidiuetnsalluanumenlaug - Geasvinlideya  niadresn  uar  deyanis

=) 3:
amziieuyaramelLismun

14
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~ Personnel r} Equipment hocess System
il management ¢ management cantrol setting ~ K] Report auery ~ P} maintain ©

] g
Equip config () Impert USE records () Exit (X}
= [mi® all equipment Setequip | Personnel register | Gather data

Equiprment1(001) 182.168 | m}  wanage list info, add new, change paramet,delete eauip, To

VI3 [Equipment2(002) 192,162 | @fim) delete/change, select in the list, To change, you can choose only one Edit equipment +

equip

41? | | Logo setting | Shorteut key setting | Set MF3S0 and MFLO connection | View status | Init equip | Cancel admin privilege

- Init equip is to clear infout records and registration infor in

the equip, and to correct the equip time (Note: Before
initislizing, please make sure that you have gathered all
data in the equip).

o
B Init. equip (&)

Figure 2.26

& . a e o
2. msasAwsiieasglnsal
lwivdeilazedinanissiariniafimes 189 Access control Winfuginsnl

fupau

1. ¥y Equipment setting > Equipment parameters: idongilngal, u&aAdn “Obtain
access control parameters of equipment” lileBen wifimestes access control 169
gunsnl (gl Figure 2.27 aruanansn@andwisnfines|difis alouaz uila @ﬂﬂmﬂﬁn‘fu)

2. UAIRINAIANNNINmRfAIFL  access control udd, Adn “Save access control
wad e oo A .

parameters" Lwaapnun1INInasae database

3. Wissengunsniiazsio audusen 11 1 Auduneud 2 udsiiufinas database

4. wengunsnifAnsenisfidn wislmesues access control (asnsnidentdnmasionias

fu) aantuaan “Download access control parameters for equipment” fads wisdinas

A any vy o dd
gnifiuludadniu eunsninidensient)

a 3

15



K1 Access Control Management System User’s Manual

El Access Control Syst 7.0.0.39 BETA

L« Personnel {} Equipment w .n.:‘ce;;inuv Ekewnauerv = nuﬁﬁr&iﬁv

=] g
Equip canfig (C) Import USB recards (1) Exit (%)
= [ ANl equipment Set equip | Personnel register | Gather data
3 Equipment1(001) 187,162 Manage list infa, add new, change paramet.delete equip. To
&3 [Equipmentz(002) COM1,3 delete/change, selsct in ths list, To change, you can choose only one Edit squipment ¥
equip.
> Set equip params | Equip time | Logo setting | Shortcut key setting | Set MF850 and MF10 connection * Wiew status

- "Save equip parameters' saves set parameters to database, "Get equip parameters"
n qets equip parameters in the equip. "Download equip parameters” downloads set
parameters to equip,

Y Opened delay: s B (0-255

o to-3600)

Open overtime
alarm time Get equip params (R}

Tlleqal open alarm time: 0[] to-255)

I™ Enable threatened
function:

Download equip params (L)
Wigand mode: & wigand 26 ¢ Wigand 34
‘Wigand type; ¢ User1D (" Machine No. + User 1D

I~ Settime section I~ Settime group

Save equip params

< | >

Online check (S} | & &

2010-04-19 15:43:15

Figure 2.27

El Access Control Syst T.0.0.39 BETA

Fersonnel u} Equipment W Access System
b X, I setting ™ Repertauery = 1q| aintain ~

E = i+
Equip config () Import USE records (1) Exit (%)
= m® all equipment Set equip | Personnel register | Gather data
€ Equipment1(001) 192.16¢ Manage list infa, add new, change paramet,delete equip. To
&3 [Equipment2(002) 192.16¢ delete/change, select in the list, To change, you can choose only one Edit equipment ~
equip
3 Set equip params | Equip time | Logo setting | Shorteut key setting | Set MF850 and MF10 connection | Wiew status

- "Sawe equip parameters” saves set parameters to database, "Get equip parameters”
“ gets equip parameters in the equip. "Download equip parameters” downloads set
parameters to equip,

Opened delay: 5B (o255

10 F 0-3600)

Open overtime
alarm time: Get equip params (R}

Tllegal open alarm time: 13 [ (0-255)

I Enable threatened
funetion:

Download equip params (L)
Wigand mode: & wigand 26 Wigand 34
wigand type: & User ID € machine Ma. + User 1D

I~ set tims section I™ settime group

Save equip params

< | >

@ 2
Figure 2.28
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F0A9797; Lﬁ@ﬁﬂn@wwqﬁm@{wm access control ﬁgnﬁuﬁn?u database, i#en windnasi
919 (aruanunsniSengwisiineslAazeLnsal windi)

3. wanluginsnd

Aruanansnsunarluglnsalléfiaziaintu mafudteunenlugunenl asinliaalugynsnl
nasfivluneniamef(anannsodfuieunarluginsnilinsiunan luresiaweslinas

naneFn)

Kl Access Control System 7.0.0.39 BETA — [Equipment managcment]

Equip config (C) Impart USBE records (1) Exit (3)
= [m# All equipment Set equip | Personnel register | Gather data -
€3 Equipment1(001) 192.16¢ Manage list info, add new, change paramet,delete equip. To

Copmert a0 252250 s
[V t2(002) 192.16¢] é% , select in the list, To change, you can chooss only one Edit equipment =

equip.

«|r | Set equip params Equip time ' Loga setting | Sharteut key setting | Set MFES0 and MFLO connection | View status -

@ Read equipment time, Read equip time (R)

B ‘ ;I Set current computer time as equip time. | Syn equip time () ‘

Figure 2.29

<.El Access Control System 7.0.0.33 BETA — [Equipment management]

Equip config (C) Import USBE records (1) Exit ()
= [v i@ All equipment Setequip | Personnel register | Gather data
V16 [Equipment1(001) 162.16¢ é% Manage list info, add new, change paramet,dslets sauip. To

(VI Equipment2(002) 192.16¢ delete/change, select in the list. To change, you can choose only ane Edit equipment =

equip.

4f» | set equip params | Equip time  Logo setting | Sharteut key setting | Set MFBS0 and MFLD connection | view status

@ Read equipment time. Read equip time (R}

P ‘ ;l Set current computer time as equip time. | Syn equip time (S) ‘

Figure 2.30
4. nnagalald

ansansnsisAlaliliiugUnsnllindeniunane e Wasrnlall  pouseadalvalall

fau
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5 El Access Control System 7.0.0.39 BETA — [Equipment managcment]

~ Personnel :‘} Equipment Access System
ks management ¥ management control setting © Bl Reportauery - P!wmalntam =

& g
Equip config () Import USE records (1) Exit (%)
= v all equipment Set equip | Personnel register | Gather data

/) [Equipmentl{001) 192.16¢ | @) wanage list info, add new, change paramet,delete squin. To
v &3 Equipment2(002) 192,165 | myhm delets/change, select in the list, To change, you can choose only ane Edit equipment ~
equip

4 Setequip params | Equip time | Logo setting ' Shorteut key setting | Set MF&50 and MF10 connection | Wiew status

@ Set Logo into the equip. Set Loga with a 320%40 bmp picture.

Open Lago (Q)

Set Logo ()

LOGO XXXXXXXXX

Figure 2.31

oo

5. n9FaANALTAR

' o

z// B v L o v ' 1A oo val 4J o
AaNsnsAAtan Wetnsainuanndnduls anannsaduanAdanglnsnllsasuiiesa

oo

il/ o val o
AT ANNTDFIANATAR AT AN EEn
i o G sutoe P pe o Bl e oy e

<!
] g+
Equip config {C) Import USB records (I} Exit (%)

- [}

= (v All equipment Setequin | Personnel register | Gather data
/&3 [Equipment1(001) 192 16€ =

Manage list infa, add new, change paramet,delets equip. To
V&) Equipmentz(002) 192,166 | (i

delete/change, select in the list. To change, you can choose only one Edit equipment ~
equip.

4 Set equip params | Equip time | Logo setting | Shortcut key setting | Set MFBS0 and MFLO connection | Yiew status

__ Setshartout keys of the equip. "Get shartout key” is to read shartout keys set in the equip. "Set shortout
r\?&ﬂ key" is to download set shorteut keys to the equip. "Set shortcut key” is to download set shorteut keys to
oo the equip.

F1 function key | Sign-in | F2 function key | sign-out v || |set shortout key (R)
F3 function key |Overtime sign-in ~| F4 function key | Overtime sign-out | | | Setshorteut key (S)

Figure 2.32
6. madarnnsdensassidng MF950 uaz MF11

AFRIAENMIFAsT MF950 waz MF11 mwnzan Taedanedn MF950 azgniinsauen

o ‘ Yoe s Xalo oy = ¥
2113 Tuanueil MF11 aguanaans anadsdariaumienisindluusinmniseanis nsfins

'
= '

azdluasie anug “dn/een” sesyrnanud aunsalasuanmsdneanseen 1w wan MF950

gnisseneluanms sl MF11 eguenanms aonuzadu “dn (entry)” Welaudelszg

win MF950 aguananans Tuanueil MF11 atluanans anuzaziilu “exit” weflawdlnlszsy
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Xl Access Control Systel

@
Equip config (C) Import USE records (1) Exit ()
=1 [l all equipment Set equip | Personnel register | Gather data

-+ VI€3 Equipmenti(001) 192.16¢ % Manage list info, add new, change paramet,delete equip. To

[v/&3 Equipment2(002) 192,16¢ delets/change, select in the list. Ta change, you can choose only one Edit equipment +

equip.

r | set equip params | Equip time | Logo setting | Sharteut key setting | Set MFes0 and MFLD connection | View status

* MF850 outside the door,MFL0 inside the door
Set positions to install access contral
@ MF250 inside the door,MF10 sutside the deor

Figure 2.33
7. nmasaAnszasaannsaiingd

o

Wariduilinldamuannsosismsiesaesginenlld nmsdruAzesnszhsdidnnsetindansnsorin e

a

Mazgunsal winiu luamsfinsseinssaididnnsetindinléfiazuanagnnl

Equip config () Import USB recards (I) Exit (x}
=Wl All equipment Setequip | Personnel register | Gather data
1€ [Equipment1(001) 192 166 % Manage list infa, add new, change paramet,delete equip. To

[V Equipmentz(002) 192.16¢

delstefchange, select in the list, To change, you can choose only one Edit equipment =

equip.
| | Shorteut key setting | Set MFBS0 and MFLO connection | View ststus | Init equip | Cancel admin privilege | et bell
g Set the ringing time of electronic bell on the equipment, After setting, the sgquipment will ring at the set time.
| |Group 10| Enable [inging tin} -
! (1 o000 =
2 O o000 Ringing times | 1[5
B 3 1 omoo
] |_ 4 (] 00:000
] L 5 1 o0:00 Read bell (R)
E L 6 [} 00:00
] |> 7 1 onoo
E 8 O omoo
E H 5 Set bell (L)
[ 1 o000

Figure 2.34
8. maduanurgUnsnl
Lnanss snfudfessnuanuzgunenlifieungeyaguneniidy  dwnusesldfameidoy
(Number of registered users), ussnldszduueniiu (administrators), aeiinile
(fingerprint), 11ns (cards), w1aidsa (passwords), marfuiinnnadinean ("In/ out” records)
war MedANnIiuNNItuiin (management records) misgnudeyasiierasgunsafinlifiaz

nilafwiniiu
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~ Personnel r} Equipment frccess System
ks management ¢ management control setting © B Report query - meamtam o

=) g
Equip config {C) Import USE records (1) Exit (x)

= v all equipment Setequip | Personnel register | Gather data
63 [Equipmentl(001) 192.065 | ®)  wanags st inf, add new, changs paramet,delets squip, To

V&3 Equipment2(002) 192,168 | i delete/change, select in the list. To change, you can choose only ane Edit equipment ~
equip

1 Shortout key setting | Set MF8S0 and MF10 connection | View status | Init equip | Cancel admin privilege | Set bell

£ "Read equip status information’ is to register the numbers of
f-;r R s e s i, O s,
management records and stc., and display them.

i Read equip staus (R}

Figure 2.35
9. NFUNANANTILE UARNL

lugnumsning Aniasnsaldnisaniiunstiiesnian aniuy weaiu 16 winandn wia

B5n wanilu AruaunsaileiduilldiuadnsniuanssionFauiu

[ o ——— " ; Ty . . e — 3%
[ %K1 Acco: : - =4
.~ Personnel % Equipment Access System
ks rmanagement ¢ managerent control setting ©  Bad) MEPOTT AuerY PE‘ maintain
&5 G
Equip config (C) Impart USB records (1) Exit (X)

=[P All equipment Setequip | Personnel register | Gather data
163 [Equipment1(001) 192162 | @ manage list info, add new, change paramet,delete equip. To

V1) Equipment2(002) 192.16% | mfim deletedchange, select in the list, To change, you can choose only one Edit equipment ~
equip

il Shorteut key setting | Set MF850 and MFLO connection | Wisw status | Init equip | Gancel admin privilegs | Set bell

"Cancel administrator's privilege” clears and invalids all
% existing privileges in equip, If you forget admin. passward,
operate this.

Cancel admin privilege(C)

Figure 2.36

2.2.4 NM155IUTINUDYA

o d‘d ) o & 1 7 d‘ o )
nasandauialseg uay unn ’inuszuy access control, Tayaineniu nsitlalseg uay
s o N 4 oa y
n3idvineu siesgnaausningltsunsu K1 iwensen nsidnean

[dumaunisatiunig]
1. hwy Equipment management > Gather data: @anginsnl (anunsnidenlsfiay
v a s T [ B
naneFa), uaAan “Online inspection” WetufuingunInlgnitensient)
2. iaen “Gather new data” vsa “Gather all data”, udaa@n “Gather data” eifiu
fayaaslusunsu K1
Jon131: 1.6den “Gather new data”fifudayazesrenislualugUniniasmeniiases

9%

2. duden “Gather all data” 1diiudayannaewsanrisdayamiasgniiy uas megniiy

avATIABNAAEET AAINNTONUATeLIAA IR latAan Uil TNian
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% El Access Control System 7.0.0.30 BETA - [Equipment management]

. Personnel ' #% Equipment Access System
Y G Bty - B reporiauery - Py S

Equip config (S} Import USE records (I) Exit ()

=1 (168 [all equipment Set cquip | Personnel register | Gather data
€9 Equipment1{001) 132,16
€D Equipment2(002) 192,166 | Gather new (7]

& Gather all (7] Gather data (G)

Filter record date  from|2010-01-01 [¥] To [2010-04-20 |

< I 3

online check (51 | @

Figure 2.38
2.2.5 Import USB records

4 o =g P o 3w gy s
IWANAZANTBYANITIINBBNTNYAAR, ATLAITITUINLIUBY AN USB UBNANPIBNITINUUDY A

(2.2.4 Data gathering).
[Operation Steps]
1. @enludlu USB.

o [ € o < o
2. vinmwgy, nadlu ,,Next  iludwadanasinda
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= Import USB record file
Gl ool G meioment P e Bl e vy o Py S
5 & Select file
Equip -‘:nnﬁv (C) Import USB records (1) Exit (X) Select the desired attendance record file in the USBE disk, and make sure
= P Al equipment (Seteaup | personnel register  Gather data the files are intact.
D seecerie
Select file: HNGLG_005. THT
No TMNo EnMo Marme GMMNo Type Action Dat A
1 5 1 5 1 14 201 g
Select file: z 5 1 5 1 14 201
3 5 5% 5 he 14 201
4 & 2 o00002lucy,cheng S & 14 201
& 5 1 5 il 14 201
7 5 1 5 . 14 20$
8 s L s e 14 201
a 5 z ono0zlucy,cheng 5 1 14 201
10 5 1 5: 1 14 201 »
< E
Records: 56
w -

2.3 Access Control Setting

'
P

wasINgUnsnigniin waz AIAIANNFBINITAY ADIFEIRAIAT T999a0 (time section), ng

. v . . d‘ = s
na1 (time group) uar deyaumma (personnel information) Mgnawmeidauasgnsnld
(souvamsseAn wisndwasdmdu nmsmauangld) yanahamzdeundnzaunsaila 1szq

v
o o o ] ' < '
uag uuﬁnnmmimﬂu"lﬁ mW1ZWﬂ\1‘ﬂ1ﬂﬂ1iﬂ\1ﬂ1ﬂ1\1"]l‘ﬂﬂTﬁllﬁi‘ﬂﬂ\i ﬂ1iﬂ'l‘]_lﬂllw1uﬂ1i§§h.lﬂ

A a 2 ' & a s ¥y A 2y o PR
w3o minetiwes dnuzdizgriunTownoniumes andoutin access control Wiy unwi 7
gnimuR

2.3.1 Managing maps

1. MANLHUT
Yoode o 2 4 . 2 - ¥ .r
sruugnAuEuilaaanedan Tusamswauiaumnsiulugniuniamiase uaz Aessginaniag
tlsep
[fumaunisntiunig]
1. iy “Access control setting > wi1sinedanisunu? (Map management)”: Add

maps.
2. nan “Set the map”, udaiden gulununfisiesnisld (g winanas bmp).

3. wengunsniisiesniadin uda fellanedsiumiidenis
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Jtadd map (4) = Delete map (D) 4| Set map (3) X Clear map (R) [ b Modify map name (E) % Exit tx) ‘ ll
“Han 1. Doer_g0z
«
<
el
»
i
H:Add rhap (4) = Delste map (D) 4 Setmap (5) X Glsar map (R) [ p Madify map narme (£) 0% Exit (%) ‘
i Man. 1l
«
<
2
»|

Figure 2.40
4. medrunnit (Clear map)/ wldsudaunui (Change map name)
madeunuil (Clear map) azvinlignuansnsneunuilaqiiueanatnienansls uaz niswaeu

v

Fauuuil (Change map name) azvinlfanaasnildenderaunuiilaqiiuls
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“#El1 Access Control System 7.0.0.39 BETA — Elap nanagenent]

” &k add map () = Delete map (D) D et map () M Clear map (R} BModify map name (E} E* Exit (X

Figure 2.41

2.3.2 Setting time section

1. N196i9An a919an (time section)
faunssian doanadmiugunenl Ariarunsndu daananlugdnniieuls udadsnniluan

Antsinanfiazs asgunsnd

fupeu:

1. bLﬂ'ﬁ.ng} Access control setting > nsiern Section 1aan (Time section setting):
\@enqunand wil f udn @eniny 11 Section a1 (Read time section) AndNaNTn
g1u Section nangUnsniléfiazwiteia (Figure 2.42).

2. f9A dagnanlu 91enng daanan (Figure 2.43).
3. iden gnanl faides vide watesh > Budunisdenseginenl wdudenuy anntiinan

Section 1a1 (Download the time section) (Wndasnanlu sanisdanatazgnang

anasgnani) (Figure 2.43)

Kl Access Control System 7.0.0.39 BEIA — [Set time section]

&) L =2 g
Init time section (I} Read time section (R) Download time section (L} Exit (X)
= (@[3 Al equipment Time section 1->10 | Time section 11-»20 | Time section 21->30 | Time section 31->40 | Time section 41->50 |
| &3 Equipment1(001) 192.168.10.224,
- |[v/E¥ Equipment2(002) 192.168.10.223,)

b} ‘ Sunday | Manday | Tuesday Wednemﬁay‘ Thursday ‘ Friday ‘ Saturday

00:00-23:59  00:00-23:59 00:00-23:59  00:00-23:59  00:00-23:59  00:00-23:59  00:00-23:59
00:00-23:58 |00:00-23:59 |00:00-73:58  00:00-73:59  00:00-23:53  00:00-23:59  00:00-23:53
00:00-23:59  00:00-23:59 00:00-23:59  00:00-23:53  00:00-23:53  00:00-23:59  00:00-23:59
00:00-23:59 | 00:00-23:59 |00:00-23:59  00:00-23:59  00:00-23:59  00:00-23:59  00:00-23:59

00:00-23:59 | 00:00-23:59 |00:00-23:59  00:00-23:59  00:00-23:59  00:00-23:59  00:00-23:59
00:00-23:59  00:00-23:59  |00:00-23:59  00:00-23:59  00:00-23:59  00:00-23:59  00:00-23:59
00:00-23:59 |0D:00-23159  D0:00-23:59  00:0

3159 00:01

1
2

3

4

5 00:00-23:59  00:00-23:59  00:00-23:59  00:00-23:59  00:00-23:59  00:00-23:59  00:00-23:59
= |
7

8 3159 D0:00-23:59  00:00-23:59
[l

00:00-23:59  00:00-23:59  00;00-23:59  00:00-23:59  00:00-23:59  00:00-23:59  00:00-23:59

10 00:00-23:59 |00:00-23:59 |00:00-23:59 | 00:00-23:59  00:00-23:59  00:00-23:59  00:00-23:59

Figure 2.42

24



K1 Access Control Management System User’s Manual

~ Personnel ' F% Equipment Access Systemn
ks management (} management cantrol setting ~  Be] RePort auery - 4| maintain T
D = > [
Init time section (1) Read time section (R) Download time section (L) Exit (£)
= [m$® All equipment Time section 1-=10 | Time section 11->20 | Time section 21->30 | Time section 31-240 | Time section 41->50
&3 Equipment1(001) 192.168.10.224, | I T

B a0 1 er T a) 1D sunday | Monday Tuesday | Wednesday | Thursday Friday saturday

1 00:00-23:58  00:00-23:59  00:00-23:59  00:00-23:59  00:00-23:59  00:00-23:59  00:00-23:59
2 00:00-23:58  00:00-23:59  00:00-23:59  00:00-23:59  00:00-23:59  00:00-23:59  00:00-23:59
3 00:00-23:59  00:00-23:59  00:00-23;59  00:00-23:59  00:00-23:59  00:00-23:59 | 00:00-23:59
4 00:00-23:58  00:00-23:59  00:00-23:59  00:00-2%:59  00:00-25:59  00:00-23:59 | 00:00-23:59
I 00:00-23:59  00:00-23:59  00:00-23:59  00:00-23:59  00:00-23:59  00:00-23:59 | 00:00-23:59
6 00:00-23:58  00:00-23:59  00:00-23:59  00:00-23:5¢  00:00-23:59  00:00-23:59 | 00:00-23:59
7 00:00-23:59  00:00-23:59  00:00-23:59  00:00-23:59  00:00-23:59  00:00-23:59 | 00:00-23:59
8 00:00-23:59  00:00-23:59  00:00-23:59  00:00-23:59  00:00-23:59  00:00-23:59 | 00:00-23:59
] 00:00-23:58  00:00-23:59  00:00-23:59  00:00-23:5%  00:00-23:59  00:00-23:59 | 00:00-23:59
'_| 10 00:00-23:59  00:00-23:59  00:00-23:59  00:00-23:59 | 00:00-23:59  |00:00-23:59  00:00-23:59

Figure 2.43

o '
o a

2. nmesaAtaaaaiuanFudu

AssaAtaananilunatBusuarAuataulaly database uAndaanansnesn naaslid

uastaA1ma uglnInd

[ arol Syston1.0.0.33 TETA ~ (5ot tims ssction - =[x}
« Personnel _3' Equipment Access System
T contral setting ©  Bel] RePertavery ~ LA mainain 7
b G = g
Init time section (I) Read time section (R) Dewnload time section (L) Exit (%)

= [m|® All equipment Time section 1-=10 | Tirme section 11->20 | Time section 21->30 || Time section 31->40 | Time section 41->50
€9 Equipment1(001) 192.168.10.224, [

B e e © sunday | Monday Tuesday | wednesday | Thursday Friday sawrdar

00:00-23:58  00:00-23:59  00:00-23:59  00:00-23:59  00:00-23:59  00:00-23:59  00:00-23:59
00:00-23:58  00:00-23:59  00:00-23:59  00:00-2%:59  00:00-Z3:59  00:00-23:59 | 00:00-23:59
00:00-23:58  00:00-23:59  00:00-23:59  00:00-23:59  00:00-23:59  00:00-23:59  00:00-23:59
00:00-23:58  00:00-23:59  00:00-23:59  00:00-2%:5¢  00:00-23:59  00:00-23:59 | 00:00-23:59
00:00-23:59  00:00-23:59  00:00-23:59  00:00-23:59  00:00-23:59  00:00-23:59  00:00-23:59
00:00-23:58  00:00-23:59  00:00-23:5%  00:00-23:59  00:00-23:59  00:00-23:59 | 00:00-23:59
00:00-23:59  00:00-23:59  00:00-23:59  00:00-23:59  00:00-23:59  00:00-23:59  00:00-23:59
00:00-23:58  00:00-23:59  00:00-23:59  00:00-23:59  00:00-23:59  00:00-23:59  00:00-23:59
00:00-23:58  00:00-23:59  00:00-23:59  00:00-23:59  00:00-23:59  00:00-23:59  00:00-23:59
00:00-23:58  00:00-23:59  00:00-23:59  00:00-23:59  00:00-23:59  00:00-23:59 | 00:00-23:59

Figure 2.44

2.3.3 Setting time group

1. n369An NGNLIAN

naunIsAnguaIduiuglnenl  anansnsnguAnguna  Audugunsaiiududuusn
v K ' 1 d‘ ZI/ s

wan AmainanAngunaiNazsivas gunsnd Access control

Tumau:

1. diay Access control setting > Time group setting: Wdangilnsniuilesa uda fReen ngu

a1 (time group) (AMNGNIAT29991N90IATYNUARIAIIIENINGNINAT ATUAINITOAIAINGN

wanangUnsnlldiesmilasiasiania) (Figure 2.46).

2. saAngunanlusianig

3. iden ginsnl Faiies vide At > Budunsdenseglnanl wenmy anaudianngunm
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(Download the time group) (nzjuLqmﬁ’wum:gﬂiﬁm@'ﬂ@ﬂﬂsm’) (Figure 2.47).

T.0.0.39 BETA [Set time gro

el
Init tirme group (I) Read time group (R) Download time group (L) Exit (%)

§ all equiprnent Set time group

- \__Ig Equipment1{001) 192‘168.10.221 Na ok S [ e

- Vg3 Equipment2(002) 192 168.10.22; o user | secd | sec? | sec 3 LiEtieis
L 1 1] 2 1 i _Finge!’print - passowrd - ca_rd
S o _Fin_ggr_print - _passpwnj —_card
! o it 1 ik _Finger_print - passowr’d - cgrd
| |4 o T 1. 1 Fingerprint - passowrd - card
s 1] i il 1 _Fingerprint - passowrd - card

% E1 Access Control System 7.0.0.39 BETA —

crsonnel i¢ nent QID

oh b =

i et P o ok T T U (o )
[ 1P All equipment Set time group
[ €3 Equipment1(001) 192.168.10.22 e s s e
[ &3 Equipment2{002) 192.166.10.22 o) e ||| e |k Identf mode
0 1 1 1 Fingerprint - passowrd - card
BB 0 1 1 1 Fingerprint - passowrd - card
3 a i i 1 Fingerprint - passowrd - card
[a i 3 1 1 Fingerprint - passowrd - card
s a i 1 1 |Fingerprint - passowrd - card
e 0 1 1 1 Fingerprint - passowrd - card
Iz [ 1 1 1 Fingerprint - passowrd - card
dle ] 1 1 1 Fingerprint - passowrd - card
BE ] F 1 1 |Fingerprint - passowrd - card
10 [ 1 1 1 Fingerprint - passawrd - card
W [ i i 1 Fingerprint - passowrd - card
2 0 1 1 1 Fingerprint - passowrd - card
13 0 1 1 1 Fingerprint - passowrd - card
| |14 a 1 1 1 Fingerprint - passowrd - card
B 0 i GE 1 Fingerprint - passowrd - card
16 [ 1 1 1 Fingerprint - passowrd - card
[ 117 ] 5 1 1 Fingerprint - passowrd - card
18 ] 1 1 1 Fingerprint - passowrd - card
[ 19 ] 5 1 1 Fingerprint - passowrd - card
20 o 1 1 1 Fingerprint - passowrd - card
BB il 1 1 1 Fingerprint - passawrd - card
 [EE; o 1 1 1 Fingerprint - passowrd - card
BEE o P 1 1 Fingerprint - passowrd - card
[ |24 a 1 1 1 Fingerprint - passowrd - card
zs 0 & 1 1 Fingerprint - passowrd - card
| |zs 0 1 1 1 Fingerprint - passowrd - card
27 a i i 1 Fingerprint - passowrd - card
BED i 1 1 1 Fingerprint - passowrd - card
[ 29 a i 1 1 Fingerprint - passowrd - card
L] — = HED a 1 i 1 Fingerprint - passowrd - card
° | ———

712.47
2. mssisAnguisandudi Fusulugd
maseAnguatiudEusuluday Audr nguan Tu database hlifluAingunanlaen

vodw uay azldilnasiaginanl (Figure 2.48).
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1 Access Control System 7.0.0.30 BETA — [Set time groupl

Mot @ g PR aeess Ekepmqum = System

setting 4| maintain
o L =3 Qe
Init time group () Read time group (R) Dawnload time group (L) Exit (X)
=-[_1® All equipment Set time group
€3 Equipment1(001) 192.168.10,22 o Ene e e
&3 Equipmentz{002) 182.166.10.22 ‘ o) e ||| e | Identf mode
» o 3 1 1  Fingerprint - passowrd - card
Iz [ 1 1 1 Fingerprint - passowrd - card
3 a 1 1 1 Fingerprint - passowrd - card
[ s a i 1 1 Fingerprint - passowrd - card
s 0 1 i 1 Fingerprint - passowrd - card
e 0 % 1 1 Fingerprint - passawrd - card
7 ] 1 1 1 Fingerprint - passowrd - card
<:a i 1 1 1 Fingerprint - passowrd - card
BB 0 1 1 1 Fingerprint - passowrd - card
o [ 1 1 1 Fingerprint - passowrd - card
BEE 0 i i 1 Fingerprint - passowrd - card
ElER [ 1 1 1 Fingerprint - passowrd - card
£ BEE ] i 1 1 Fingerprint - passowrd - card
14 0 1 1 1 Fingerprint - passowrd - card
15 [ 1 1 1 Fingerprint - passowrd - card
18 ] 1 1 1 Fingerprint - passowrd - card
17 ] P 1 1 |Fingerprint - passowrd - card
[ |18 a 1 1 1 Fingerprint - passowrd - card
19 0 it i 1 Fingerprint - passowrd - card
ENED 0 1 1 1 Fingerprint - passawrd - card
FRES ] 1 1 1 Fingerprint - passowrd - card
4722 a A 1 1 Fingerprint - passowrd - card
BEE i] 1 1 1 Fingerprint - passowrd - card
BE [ 1 1 1 Fingerprint - passowrd - card
BES [ 5 1 1 Fingerprint - passowrd - card
28 ] 1 1 1 Fingerprint - passowrd - card
[l27 ] 1 1 1 |Fingerprint - passowrd - card
B [ 1 1 1 Fingerprint - passowrd - card
BES 0 1 1 1 Fingerprint - passawrd - card
< =8 ET a 1 1 1 Fingerprint - passewrd - card

Online check (3} | @

Figure 2.48
2.3.4 Personnel registration
msmwuﬁmuﬁm%’uﬁsl‘ﬁmﬂﬁqﬁ@ (Fingerprint user) azsinaan gldwiansa uazy §ldiins
intier uaz meamzdeuddunanall azsreann uaafudndes
1. msamzidiau §lfaniaile
Fumau:
1. maniade “Personnel Management” nssadnsiaamzidlou g deyallsunsy fe
m3ariy iﬁalul,ﬂ?l@mLmuamﬁqﬁ@nnmﬂmi saitluanslu Figure 2.49, §l44e Zhang
San #esamziilau siaamzideu No. 00050 lugnsafaunuansiinile)
dan9san: wnluddeyaymaaamadenlussuy K1 system, lilsaameaiiouyanariaw
2. Wy Access control setting > nisawnziflauyanas (Personnel registration) >
Unregistered personnel: 1@engunsofifldamaiiauily  gunsnfaumansiiodie > san
Online Check (Figure 2.50).
3. \denyana > Adn “Get reg. information”, eAdeyaluriesaunuatgiaile 1ewneed
fiaams auresnesiames (Figure 2.50) (msﬁq%mﬂaamwmﬁﬂﬁﬁ@wﬁqqﬂmdmwﬁu
wasanmssedayadnsa qﬂm&uqauﬂ?{ﬂuamuuﬂu fdfamailouds  (registered

personnel)
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4. iy Personnel registration > Registered personnel: WisiaAnnsdines aaffldausia

Q)%

'
ey

5. @en gunsafdesmennnilluan (amnsndenisuaisgiinenl) > Renyaraisenis uda

v

AAN“Write in registration information/parameter” \Nedzudayadouynna uaz daya

wiiwes dinglnsnl (Figure 2.51).

3 = [y .
Equip config {C) Import USB records (1) Batch modification  Exit {)
i Al equipment| Personnel registar
(13 Equipmentl(001) 192,16
&9 Equipment2(nnz) 192.16¢ | D=Ptname [ v| wame [ gy J ‘0 clear all (E)l

usertype | v| 1demfmede | ¥ (B quer

Reg. personnel | Unreq. personnel | Deleted pesonnel

i . Feg Ho, |Usertype| Time | Enable time | Time sec | Time sec|Time sec| Enable ident
ept name ame eg o, |Usertype| o000 St : = =
[P name ooooL  Acoesscoi 1 [&] 1 1 T &
Figure 2.49
personnel Equipment Areess n System
; R E t ; eport query « | e
H‘ in = it e PR 4 maintain
Equip config (C) Import USB records (1) Batch modification — Exit )
-2 All equipment | [Personnel register .
€3 Equipment1(001) 192.16€ r ‘ T 1
63 Eaulmenta(ane) 15z.ige | DePtname | v/ wame emhn ] | [@ clearanim]

Usertype | v| 1dentf made | N

Rea, personnel | Unreg, personnel | Deleted pesonnel

Heptane e || ity s A Enable time | Time sec | Time sec | Time sec | Enable identf %
aroup section
Ministry of Personnel Lucy 00002 Mccess col 1 T 1 1
\ Birth Second Division Kkate 00003 Aftendanc 1 1 1 1
\ |Birth First Division  Jennie 00050 attendanc 1 5 i 1

|il [Corresponding fingerprint/card/password of current users

Operation la
g Reg No. |Regtype | Privilege oo bl perannel P q

L3

Get reg.information

L v
Online check () | @ LT ¢ 3

Figure 2.50
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-l Personnel ’:} Equipment Access System
e e bR control setting © £ RePOTt auery - !}\maintain -

B (= s . B
Equip config {C) Import USB records (1) Batch modification  Exit (%)
B[P All equipment Personnal register

&9 Equipmentl(001) 192.16€ e
© Ealpmenelneyagaage  DoPtneme | ~| MName Reg Mo, @ Clear all (R)
/ Usertype | ~|  1dentf mode \ v B ouery (®

Reg. personnel | Unreg. personnel | Delstsd pesonnel

Dept N vea o, |User type| Time | Enable time | Time sec | Time sec|Time sec | Enable ident
eptname ame eg o |Usertype) gooup section 1 5 3
X [Birth Center Zhang San  |0000L Access col 1 1 1 i v

= >
Corrasponding fingerprint/card/password of current users

— Operation log
Req Mo, ‘Req type| Privilege iselsct all pErsannsl
bloooo1  Card ordinary user

Get req.information (R} | €

oo Jo
Delete req. infor () | @)

online check (S) < 3

[

Figure 2.51
2. masmzidau fliwaisa uaz §ldins
meamzileudldwiadfa uaz §ldnda, llsag “1. Registering fingerprint ordinary user”,
Wninielianaasoimuduneuselyiils
fumeu:
1. msdansynna: ldurna Au sie AW uwaz 1d Waldsa uar waneae nafe eameziiley
(Figure 2.52, flusinatineduiuglinige) (Wmmﬂzﬁmﬁ@ﬁm%@ﬁ@ul,lﬁq Funeuitannsoiy
%)
2. »l,ﬂﬁll,mat Access control setting > Registering personnel > Registered personnel: fa
AMNIAERTAUTL YARa AU Fia AL
3. @engnsaffiaz lddayameameiiien (aansnidengUnaallinanasanien) >Huduns
dausalas “Online check”
4. Lﬁ@ﬂqmmaﬁﬁmmi udq Aan “Write in registration information/parameter” e e

v l/d‘ = a o rd‘ A
doya Fldnamzden uar wisnimesiu gunsaifigniden

O

N

9
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52 BETA - [Personnel managment] _(5(x|
Rersonmel 7% Equipment hossss LSS hendanes System
management x}mar\'egervn,en( Eqnanse}ypg ,E“ pertauery - !/ management r_’\\ maintain
” ] ] a ® &
viunana (8) mswAlafoen () 7 saaninns (L) weifisuena () ANt () mshomiug (0) © aan GO
[Dept setting Quick g
532 ToMURA Dept name| | work o, Name
22 New Department
2 sales RealNo e e & oen ©
%2 support
| Deptname | megmo. [workid. | wame | cardmo. [sende| shift | identtyNo. | entry date. | usertype| Remarks -
New Departrnent 00001 00001 Pang O00000000 Male 2010-08-15 Atendance
New Departrment 00002 00002 thep 000000000 Male Day shift 2010-08-15  Access con
| [Reenumiz v
Name: Pong work 1D, |0o01 I wtor @
Reg o o001 © cender:  [Gmw v
P OO TR <)
date: L @
Deptname: | EEEEYMMNG_—_G Identity No.
Password o
Remarks: ]
5] Dept setting + I \dsizinn
2010-05-07 13:3648 |
Personnel ";} Equipment. W Access System
i g i 5 (PR [ RS
& =) Ly . &
Equip canfig {C) Import USB records (1) Batch modification  Exit (X}
-1 &P |4l equipment Setequip | Personnel register  Gather data
€9 Equipment1(001) 192,165 —_— : ) T
€ Equipment2(002) 192,16 | DePtmame [ v] Name B | Regtio @ Clesr all (2)
Usertype | w|  Identfmode | ¥ [ querr (B
Reg. personnel | Unreg. personnel | Delsted pesonnel
Time | Enable time | Time sec | Time sec| Time sec|Enable identf
Deptname | Mame | Reg Mo User type Wl e 2 e | 1de

/I Birth Center | Zhang San 00001  Access control user 1 v 1 1 it v Fing

&m >

Correspending fingerprint'card/passwerd of current users

Reg No. |[Reg typs| Privilage I Seigec all persannel Operation log
00001 Gard  ordinary user ~

0
write reg infor (W) | @)

Delete reg. infor (D) | @)

3
I

Figure 2.53
donss1: 1wy “Deleting registered information” daudeyafiameienSvesyanai
= - = 2 c v o 0 :; 3 d’ =)
@wan eeanain ginind (@wmismidenldvatsetnsalwienny) windy , deyaiiamedenldly

Tlsunsueamagniiuiinas  database  wasanidenginsalidenyanaiiazay  uaaAany
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“Deleting registered information” (Figure 2.54).
2. deyaiignawsideures yaaaiignae vise yaaaniateen luginsnl arxnsagnavlalag
1@an My “Registering personnel > Deleted/resigned personnel”.(Figure 2.55)

Personnel Equipment Access System
s monagement G management control setting ~ K] FePOrtauery - KP’ maintain ~

(= C» . B
Equip confia (C) Import USB records (1) Batch modification — Exit (X)
=-[0i® all squipment Set equip | Personnel register | Gather data

€3 Equipment1(001) 192.16¢
& [Equipment2(002) 192.16¢  DEREName Beme Reghe, |00001| @ Clear all (1)
User type | v| 1dentf mode | ~] [E query (81

Req. personnel | Unreg. personnel | Deleted pesannel

Dept N Req o, |User typs| TMe | Enable time | Time sec | Time sec | Time sec | Enable ident
epEname ame ea o LSSPIRS | group section 1 2 3
/ Birth Centsr Zhang San 00001 Access cot 1 1 1 1

<2 >
Corresponding fingerprint/card/password of current users

Reg Wo. [Regtype | Privilegs I Select all persannel Operation log

#ooon1  (card Ordinary user i
[rmrmmle
(o ealo

< | >
=
< >
Figure 2.54
Personnel % Equipment Access Systern
il management & management control setting ™ Kl Reportaueny - .{1, maintain "
Equip config (C} Import USBE records (I} Exit (%)
(=[] All equipment Setequip | Personnel register  Gather data
- |3 Equipmentl(001) 192 168
3 Equipmentz(ooz) 192,168 | DePEname e iz 0. © clear all (R)
User type | v| 1dentf mode | ~] [ query (B
Reg. persannel " Unreg. personnel | Deleted pesonnel
Time | Enable time | Time sec | Time sec | Time ssc| Enable ident
\ Dept name Name Reg No. |User type| g oot ection a 2 5
b [Birth Center Zhang San 00001 Accesscol 1 Disabled 1 1 1 Disabled

<2 >

Carrespanding fingerprint/card/password of current users

Operation lo
Reg No. |Reqtype | Privilege I Select all personnel p 9

00001 Card Ordinary user A~

o

©

Delete req. infar (D) T @)

< I >

-

Figure 2.55
3. Meaaneideu wanliu

Y - - a o 0z « o . .
dupaunsazidey weady wieudy dumew T “1. Registering ordinary fingerprint

user”.
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2.3.5. Real-time monitoring

o < A e . = . I o A e
Funilaidu  msuetlmefuuumnmanisniade (Real-time monitoring) e welines
anznsdnen aes gunsnlmuaunisdiean, nadninnuaesyers war anuznisdien

204 gUnsniidenuaziiensieat MeffutlannsogniEenldiuetnsninen-iunanesn

% K1 Access Control System 7.0.0.39 BETA — [Real time monitoringl
.~ Personnel ‘} Equipment Access System
s management ! management. control setting * Ko Report auery - 4 maintain 7

= [m]® All equipment Real time monitoring | Electronic map

1€ Equipment1(o01)

8,10

XY Equipmentz(n02) 65,11
Diept name: Wark ID
Name: Equipment Ho
Verify date: Varify tims:

| ¥ show photo
[ work 1o Name | Reg No. | Verify date [Verify time| Equip Ho.[ Werify mode | Event [nvout stat]
< I >
Online check {5) | @ I~ Hide equip list Start watch (Q) B watch Exit ()
Figure 2.56

2.3.6 Electronic map

szudnansnatimaiuuumumeniIniase (Real-time monitoring), AnidNNINgaNIULLsEY

'
A 9 R

Tnanssluunuiididnnsefind  wananilamuansnsnldmssuneuiarasnesiawes  adnts

gUnsnl AruAsAINUNLT Biannsadind (sanvis 1eAuLlandan (Forcedly Unlock), 1edufen

(Forcedly Lock), iansaaniumsstun (Remote Unlock) uaz AuaArnisaaunxlnednluds

(Restore Auto Control))
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% El Access Control System 7 39 BETA - [Electronic mapl
Personnel Equipment Access System
management  48% management - antrol setting Reporbauenri maintain
=-[mlg All equipment Real time manitoring | Electronic map |
183 Equipment1(001) 19216811 e
(X YEquinment2(002) 192 1681 lap_
—
Doar_00
divan
H E‘ E ‘5 ( : ;;; -
I | I I |
I ] 1 I
T ] [ 1
1 ] 1 I
.
! |
office
manager
] |
Online check (5) | @ I Hide squip list [ strtwateht@) | | sp e | [ et
Figure 2.57

2.3.7 Downloading all access control parameters

maanatiivanwisimes 29 Tlsunsu Access control lu database asgginsnifiden

(awnsnidantinansginsninfese)iu) wislimesiannsanaiivanld sansis: Open Delay,
Open Overtime Alarm Time, Illegal Open alarm Time, Threatened Function,

Wigand Mode, Wigand Type, Time Section, Time Group.
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% K1 Access Control System 7.0.0.39 BETA — [Download all access control parameters] [AEE

~ Fersonnel ;} Equipment. Access System
aa £ it = B pepoeery - Py S
(=] g
Download all params (L} Exit (X}
=g ~Download all access control parameters, including

|13 Equipment1(001) 192.166.10,224,¢

€9 Equipmentz(002) 192.168.10.225,5 1.0pen delay, open overtime alarm time, illzgal open alarm time, threatened function,

) Wigsnd mode, Wigand type

P =~
¥ 2 section, time group 7 Download all params {L)

A

Online check (3) | @

Figure 2.58

2.4 Access Control Report Query

2.4.1 Personnel information query
masenulumyiazszydayaninaui dilignan vie agludiumidainnu AuaxnsaBEang

wilnaueiy uwun (Department), sWayana (Personnel ID), in (Name), wsneiasmzidien

(Registration No.), sWan1n (Card No.), #8ing 14 (User type) was %uq @wan “ynau (All

employees)” tia luaneniinauiaansouis ninauiignay uas wiinawiiatean

5 Kl Access Control Systes T.0.0.30 BETA — [Personnel info report] CEX
Systern

- Fersonnel q-} Equipment m 'Acl‘:sssainng 5 Ehpmquerv N

= H*
Print () Export (E) Exit (X) Access control report
~Quick query Infout times report

Dept name || v | Edit equip Mame | @ clear all (1)
User type | | I allpersonnel | 0 query ()

Reg No Card No
Enable
Enable Enable
s Time Time | Time | Time user | Start valid
Dept name | ReqNo. | Work D | Name | Card No, liende| Registrati |User type| 1101 time | (00 | G | CFE | identf | 1dentf mode | 200 SR
section made
period
s 00001 00001  name 12345687 Male 2010-04-19 Access col 1 Disabled 1 1 1 Disabled Fingerprint - £ Disabled |2010-04-19

Figure 2.59
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2.4.2 Access control detail report
masenulumyilazgszymemamanisal 1w nsdheanaeaninenu  (employees’
passing-in-and-out records), nsdanisiszguuiialun (remote operating doors) uaz M3

fouslew (alarms) AuawnsnFengdeyamsdiesnmiy dewnan  daunsdunidasumun

(Department), svaszasioyan  (Personnel ID), da (Name), swanisawmzidean
(Registration No.), winn1snl (Event) uaz 2w den “nnau (All employees)” e Gang

ugn meanulumyiazuans fayamineunan saune winaungnavhluds uas wiinaun

:
gnlaean
%K1 Access Control System 7.0.0.39 BETA — [Access control report] [BEE

i Ceromel gy Equpment Access
LG contral setting

=) T e
Print (B} Export (E) Exit ()
Quick query

System

Reportquery » I3 Ciein T

onnl info report

Dept name il v workin Ware © Clear all®)
Start date (fime [2010-03-210 v| 0:00:00+]  Reg o Event| | [7 querrery
End date (time) |2010-04-20 v|23:59:58=] [ All personnel
Deptname | Wark ID ‘ Name | RegMNo. Date Time | EP | verifyMade Event ‘
ol

2.4.3 Statistical report on the number of times of passing in
and out

mameaulumyiiazuamsiuiuaiesmadieendssgreslinmaiiodu  winen
“MF950 wuene1ans, MF11 malueians” gnas, uaziledld dsvy ashednlfidndseg

wasandaya gniivld wie egluluun nsuefimesmumnnisniase mne1 “MF950 el

21A13, MF11 uenems” gnav, wasileddillntsn axfiadn aanannilszgiiue
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%K1 Access Control System 7.0.0.39 BETA — [Statistical report on nusbers of in/out times]

ersonmel infe raport

cosmz contrel raport

Print () © Exic ()

~Quick q =
Dept name v workiD |
Start date (time) [2010-03-21 v] 0:00:00%]  Name | |
End date (time) |2010-04-20 v |23:50:50-]  RegNo. | | I alipersonnel [ 5 query ()
| oeptrame | workm | Name | Reamo. | Entry times | Exittimes |
M
Figure 2.61

2.5 System Maintenance

2.5.1 Modifying passwords
Wadnsudlanaife, audedddnaifain maudlanadsn azdrfafiselle wiading

s 1 meeiu nanRfaild W lud ndeannnnsudlanigBfa lsasaAmnainsalu

Hodify password

wwhen changing password, ensure its
correctness, When entering new password,

ensure consistency.

0ld passward: | |

MNew password: | |

Caonfirrn password: | |

|« okio)| |i# cancel (g

Figure 2.62

2.5.2 Re-login

aandl “amzifowdnlud (Re-login)”, aniu szuuazlass udo naulliwinsng login
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Password: | | | W DK (0 | |EI'F' Exit (ﬁ)l

Figure 2.63

2.5.3 System configuration

Wy “AeAszuy (System configuration)” sanviannsseAtTiiasyuy (configuration of

system types), deyafld (user information) usr ngEIANIWALIzANEY  (number
regulations) dwsumpmart stiaszuy (system types) gnuiiafly szuu access control

system uar access control attendance system feyaflisonvianssdn  FeLdn
(company name) waz a7 N9FsAsHALIIZANGN TaanNIeRIANANINE YT TALlsZAsY

Sy¥stem configuration | X |

System type | User information | pumnber regulations

Systemn type: |nccess cantrol system V|

Figure 2.64
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Sy=ztem configuratien | X |

 System type | User information ‘I\Number regulations

The company referred to as: |gZC3r |

Figure 2.65

System configuration | X |

Systemn type\‘L\User infarmation | Murnber requlations S

Waork I length: )

Figure 2.66

2.5.4 Database maintenance

1. Database backup
AnaNnn uuadngudeyadensioee vie Aelfuunadnedn i@ suuzininnuuadn
gudeyaduszdniendnidesmaainauianain

(1) M3uuAgwansaLes
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Databazse maintenance

Backup | pestore | Database optimization lRepair database -

Backup
Back up data in a file to allow easy backup
elsewhere,
Backup log:
COperating date Remarks I Result
L4
|5 3

Auto back up setting
[~ Start automnatic backup

Every 1 @ Baclk up database once every day

Files save as | XOMPESONEXEABACKURY | (5
[~ Enable exit software to prompt backing up the database |Save settings (S)
Figure 2.67

(2) msuundwgudayadniud@

5
TisansuuadninadnluiBisaanis irdas “Save settings”.

Database maintenance

Backup "t\Restore | Database optimization ‘iRepair database [
Backup
q Back up data in a file to allow easy backup
i elsewhere,
Backup log:
Operating date Remarks I Result
L4l
18| |
Auto back up setting
¥ Start automnatic backup
Every 1 @ Back up database once every day
Files save As | WOMRSIEXSBACKUPY | (5
¥ Enable exit software to prompt backing up the database |Save settings ()
Figure 2.68

2. MsizenAu s1udeua
3 ,,

a 173 99 v A v dl vd B
man “Restore”, HANADNFIUTDYANALTEUNAU
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Datahase maintenance [% |

_BaCkLEJ Restore | Database optimization ‘l.Repair database.‘\ III
@ Select previous database backup files to restore the
= backup database state of that time.

Restoration log:

COperating date Remarks I Result

»

Figure 2.69

. Y Yo X
3. U5 grudiaya Wisaau

Database maintenance

_F_'uackup | Restore | Database optimization b Repair database EI‘
ﬁ I Optimizing the database allows the database to run Optimize (0)
faster! - i
Figure 2.70

4. dauutn rudeya

Databaze maintenance

| Restore\LDatabase optimization \| Repair database \kInit database - EI‘

5@-‘ Repairing database is to correct the conditions that the Repair (F)
L database can not be used due to certain reasons. =

Figure 2.71
5. n3sa gudiaya IiiduanFusu
masis gudeya IdudBusu axBanausruududusenfinsslvg Wenlddafiuilifeanau

BAGELN

Database maintenance |

| Restore \Database optimization ‘kRepalr database \1 Init database \\ -

Clear all data in the database. Restore the
D information to new installation status. Please Initialize (I

be careful when operating!

Figure 2.72

2.5.5 Software update
e Allsunsuneiulug, Auawnsadwen Tilsunsn (duwesduludlaenisadn “dwian

gawsiuag (Software update)”
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2.5.6 About
, X oo e . a2 enin L 9
sl g2y weiiuveseniuag, Taweiaasllsuna, awmeshansigudeya uaz
o
dayanue

About E|

K1 Access Control System

App wersion: 7.0.0,60 DB update date:

Path of App:  CATOMURAMKIY

Path of DB CNTOMURANK LY

MDAC wersion: 2.81.1117.0

Figure 2.73
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Chapter 3 System Operation Flow — Attendance

Weallaszuugniden 1w “Access control attendance system", svuuazifariduiinFiag
4. . \ . « oo s aa
Wendaeiu madansmadninenn snndiainssun “Access control system” devinliinns

gneuatansdninugnses Tdeassen szuungmaniadnina dudusuuen

3.1 Attendance System Settings

msfiarn “Attendance system” 2 MsfeFnEina (shifts), Suunemsnanis (holidays),
Tungagadadi (weekends), niseananaunennan (leaving early), madinvinauane
(arriving late), n3110971 (absence), NM3vinauaan (overtime), n1seanllviinuuan
a0 (business trip), nseanlidieuan (going out) uaz msg’qmumﬂm‘wqmmnm%

#1191 (attendance item unit) TusasisAmuszuuianisdnasnada winauildasduszudng

'
a

madadn Wadnilaney € WaBangsdiamaeluiatefineades

3.1.1 Shift settings

o

winandldauszuy  Attendance management {uafwusn  TnedeldldRsenznavinau
WENANNFIAINZNNINNNUATYNUAAY ADIAINIFOFIAINENNINNNN AN AVALINIFIAINZNNG
aNall!
s st G izt Wl ot vtisnnn, JE persssen o T imminen, Py SR o el oo
Attendance system (R)| Attendance processing ) Query @) Export @ Print () Exit ()
Mt O

Daily attendance report ' Pay period summary | Leave and common holiday registration farm

Day shift
— [ Basic shift infarmation
On duty time]} [ = el
¥|os:30 e Shiftis an attendance system for the persannel, which includes one ar mare ime zections, such 3¢ morning sectian and =
FFTT) afternaon section. Select a shift template, then change attendance time based on the Company's attendance rules.
Shift name  Day shift
made type of shift
* Two time sections: in noon time ,no need time attendance {eg: 08:30-12:00 13:00-17:30) 9
" Two time sections ! in noon time ,need time attendance (eq: 08:30-12:00 13:00-17:30) L7
" One time section: Lunch time counted as time attendance(eg:&:00-16:00) @
"~ Other shifts(freely set) @
[ Limit the earliest sign in time and latest sign outtime @) 2@
Hext (My | | cancel (C)

Figure 3.1

Pndaanainey Ae 09:00-12:30 war 13:00-18:00 waz msdinauldsnduseada
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TT29na19d1 NMIFIANNE NI URNNN TSI LFRNTL:

[funau]
1. denuy “tfiung (Added Shift)” lu iy Shift wdoadn “Next”

2. wlasunaninnu (081l 1eT AN ANNAININNTLBENLEEN UAIAAN

“Finish”, #slu Figure 3.3.

| Basic shift information |

@ Shift is an attendance system for the personnel, which includes one or more time sections, such as morning section and
afternoon section. Select 5 shift template, then change attendance time based on the Company's attendance rules,

shift name  Day shift

made type of shift

* Two time sections: in noon time no need time attendance (eg: 08:30-12:00 13:00-17:30)

" Two time sections : in noon time ,need time attendance (eg: 08:30-12:00 15:00-17:50)
" One time section: Lunch time counted as time attendance(sg:8:00-16:00)

" Other shifts(freely set)

@ & ¢ & ¢

[ Lirnit the earliest sign in time and latest sign out time &) : (=]

| | Mext (M) | ‘Cancel (c) ‘

Figure 3.2
| shift time segrnent |
The following time uses 24-hour frame (00:00-23:59), If a time is not greater than the previous time, it indicates the time is
@ more than a day. For example, if the off-duty time is 17:30, and the time for sign-out is 02:00, then 02:00 shall be recorded
as the time of the next day. If both on-duty time and off-duty times are set at 08:00, it indicates the persannel are on duty
throughout the day,
Do Woark Off duty Do Attendance type  Considered Considere Considere
attendance time time attendance arriving leaving absence
when arriving when leaving late early
1. W | [1z:00] W [attznd v ¥ i i~
2 [12:00]  [17:30) v [ attend v I~ v ”
prior (p) | [ Finizh () | | cancel () |

Figure 3.3
L. v
damadn:  wawINTinIsEvAINENIsIIMEAdY  AruaINIsaEENgsen1snem N laTae

wan “Attendance management> szuunmaifanai(Attendance system) ) Shift”.
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R

Personnel ~ Equipment Access R
|l rmanagement management adl control setting ©  Eog P

=] » =
Attendance system [(R)| Attendance processing (C) Query () Expert (0) Frint (B) Exit ()
I:E:I i
) | [Daily attendance report "Pay perio
o
(6]

W Compactly display | Eyception

Figure 3.4

|Day shift v| @

On duty timeiOf‘F duty time i~ E Waorle ID | Marne nttedlcl:nce
p|os:30 |1z2:00 >
_13:00 _1?:30

WInAuUEeIN9ain meastiadhrinnuamtin uar Measdenanainmeinnuneuds iWade

dag [w Lirnit the earliest sign in time and |atest sign out time

Y
SNUALIBYA YAIRNNIADA TINLNTNNIU FEUINNNTFHIANNLANINNY

5
AT NINIIAIAN

| Basic shift information |

shift name  Mew shiftz

~mode type of shift

Shift is an attendance system for the personnel, which includes one or more time sections, such as morning section and
afternoon section. Select a shift template, then change attendance time based on the Company's attendance rules.

* Two time sections: in noon time ,no need time attendance (eq: 08:30-12:00 13:00-17:30) (7]
" Two time sections : in noon time ,need time attendance (eg: 08:30-12:00 13:00-17:30) (7]
" one time section: Lunch time counted as time attendance(eq:&:00-16:00) (7]
" other shifts(freely set) (73

J
I¥ Limit the earliest sign in time and latest sign aut time; g 1 25_1 (7]

‘ ‘ MNext (M) | ‘Cancel ({3}

Figure 3.5
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Win “Start sign-in time” uaz “End sign-out time”, udaaan “Finish”

\E ift tirme segmen;\
The follawing time uses 24-hour frame (00:00-23:59). If a time is not greater than the previous times, it indicates the time is
@ mare than a day. Far exampls, if the off-duty time is 17:30, and the time for sign-out is 02:00, then 02:00 shall be recorded
as the time of the next day, If both on-duty time and off-duty times are set at 08:00, it indicates the personnel are on duty
throughout the day.
Do Start sign-in Wark Off duty  End sign-out Do Attendance type  Considered Cansidere Considere
attendance  time time time time attendance arriving leawing absence
when arriving when leaving late early
W o520 [o@i20]  [12:00 | J. [ attend vl ¥ I i~
ol = ;ia:nﬁ; :17:3EI. 22:30/ v | attend v v v
Prior {P) | ‘ Finish (S} ‘ |Canca| (Cy
Figure 3.6

T8A9747:  wnAnABINIANIA TNz IdAdnleaew EI BN wnA
. . o oy . 4 .
sasnsuilangmsvinen Widen neiisieamsurilauds adn weuily winanseanizay

SNITINNIY Ymmm NENABNNITAL UAIAAN INBAL AIONNBYIHONHUNANSAITNNIY YU

v
o A

o = o o & ,
SUY ANUH WD MWINHUNNSNITNNITY ﬂ&’ﬂ771’”\771{”1{‘]ﬂa‘f?lliﬂlﬂjﬂgﬂﬁl]?ﬁ’

3.1.2 Holiday settings

Tungaaans axarunsngnesiufisesnisimuald winaudeansiie Sungasanis ldaan

[+ ai R as i .
NBFNAN mﬂ@mmmmmﬁ‘lmummwm? ”Lma@muuglmwms Ndnansuilaidu

. Y - 4 Y . La .
Tungaussny ugondn wawdla vnpnfiasnsaudugasanis Ihidendungnsianis

udaAdn ey
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Start 5,
Narne date End dat E
P|new Year's Day 01-o1 01-01
__|International Labar 05-01 05-01
_National Day 10-01 10-03
rectumz
Figure 3.7

3.1.3 Weekend settings

MaAn el da9manin nsliEn vunels desnaineu hlseseenn Jungagediland

Foatatu Sungagadiand aasdi arsnsngnsialinig gildneans

T

oy

Ticking a check mark indicates rest

am am am arn
prm prm prm pm
am am am
prm prm prm

Figure 3.8

3.1.4 Setting of leaving early, arriving late and absence

S2UL A1N19069 NNsaananeunewnan (leaving early), madivinguany (arriving late)
uaz N1327997U (absence) MNAEIMIL Aa 09:00 uay azfiadnaaudaaan 09:11, An

Y SR dngne” L o . gmadk
AFeAN “nsdinanuane 11 winiazdediany” lwinueamaniu Auainsaldaaisg nseanan

Nunauan ez N3a1anuld

Late 11 % Minutes considered as 7
arriving late

Leaving 1 @ Minutes considered as [ /]

early leaving early

v Attendance time is not deducted due to ("]

arriving late and leaving early

Absence | 30 @ Minutes considered as (7
absence
Figure 3.9

sefuanslugtdeun wnnznsinaume 09:00-12:30 uaz 13:30-18:00 uaz nsviuaan
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nulisuianarinansdis nesiAtdaena nseanainaunawnan (leaving early), ms

Wineuane (arriving late) uaz n1sa1a97u (absence) Avsaziflussalili:

09:11-09:30 fiaddnauane nadsannnan 09: 31 fiad121a9u deanan 17:31-17:59 fiadn

AANNAUIAN

3.1.5 Overtime system settings

AR NIUAMNANREARNIZNAIRNN Jn96aAn way  @enliiney  TusaseAn  nnsvineu

AR ANNNTNNUAT

ey
[E-3]

' Overtime =)
Overtime a0 @ rminutes being effective (7]
more than
Arriving early is considered as overtime [ /]
v Leaving late is considered as overtime [ /]
Mealtime counted for a0 Minute
leaving late _owtm @ b
Figure 3.10
3.1.6 Business trip system settings
4 X = o 4, 9y o
IATAN W BN ﬂ’Wi@@ﬂ’lﬂﬂ’]\ﬂuu’rﬂﬂmﬂﬁuﬂﬂ’ﬂ’ﬂ Wunsdnnney
| \I
v Meanwhile (7]
Figure 3.11
3.1.7 Outgoing system settings
I3 1 d‘y = v A ' 3 °
LIATRN WIRNEIDS ﬂﬁi@@ﬂiﬂﬂ]’]\iuﬂﬂ fadtlungdanieu
Outgoing (&
Meanwhile (7]

Figure 3.12

3.1.8 Attendance item unit settings

mssaAnuagsineasnsdinnuRemiseiar 1 lune fusesuniadanisdninenn
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(3eumadnrinaudszddu uaz agttasnainiadniinew) TsessAmisasiiemnsudy

Daily attendance report

attendance and common holiday

Unit | Day | Minirnum

Leave

Hour | Minimurmn

Unit
Busines trip
| Minimumm

Unit |(Dar

Cut

Hour | Minimurn

Unit
arriving late and leaving early

Unit | Number of time: »

Absence
Unit | Hour | Minimumm
Overtime
Unit | Hour | Minimumm

Figure 3.13

Pay period summary ' Leave and common holiday registration form

Original records

0.1/

0.1

0.1/

0.1

0.1)igd

0.1/

Monthly attendance report

& gty clepy Late [~ Leaving early [~ Absence [~ Leave [ Filter
Wark 1D | Mame | Atendance ‘ onduty | | B0 ] off duty [ SReet | Aeel st cTimes)|_ 537 absencettour) Gthers
oooso Jennie 2010-01-01  [08:30Pun 17:30Pun ovtrn (festv):1Day;

| |oooso[sennie|2010-01-02 ovtmn (weekd):1Day;
00050 |Jennie ovtmn (weekd):1Day;
oooso Jennie ‘ZUIU'UI'EM 08:30Pun 17:30Pun 1 1
oooso Jennie ‘ZUIU'UI'US 08:30Pun 17:30Pun 1 1

Daily attendance report

Figure 3.14

Pay period sumnmary  Leave and cormmen holiday registration form

Original records

Monthly attendance report

Compactly display Exception processing ~ Late | Leaving early [ Absence | Leave [T Filter
Attendance off o] Expect Actual . Leave | ommao| Ovtm | Ovtm | vt | vt [sdjus| Priv [Si®
werk 1D | Name s onduty | gury | duty | @ 99 ftendipa ttend(Day = (Time | 1 i ef 2022 2| o ol sled i H st beHe| |d(D eled (] :(v)(D {0 (Ho |v(t
M| ooos0 [Jannie 2010-01-01 |08:30Pun 17:30Pun
oooso [Jennie 2010-01-02 1
00os0 [Jennie 1
00050 [Jennie ‘ZUIU'UI'EM 08:30Pun 17:30Pun 1 1
0ooso [Jennie ‘ZUIU'UI'US 08:30Pun 17:30Pun 1 1
Figure 3.15
Daily attendance report | Pay period summary | Leave and common holiday registration form | Original records | Monthly attendance report
Work ID Name Expect|actual \(Tirr| .EEW“:E( —ommoar| Ovtm Qwtm Owtmn | Owtrn [vdjus| Priv | Sick [Year|arriaflater [3reasti|Patern|'unel| Home her(Ho usine| biim
T i M A S e W e ) ekd)([ ,tv)( (D |{Ho v (e v(Ho |v(Ho|viHo 3w (ot |swiHor v (Ho| ve(Ho p(Da['"9
M|00050 [Jennie z

Figure 3.16

48



K1 Access Control Management System User’s Manual

° o / H a = b} (o N
§8A9991: naNTiszUL attendance system sgnas Tilsanan wLuiinAnTl
At

3.2 Registration of Leaves, Business Trips, Overtime and
Common Holidays

3.2.1 Registering leaves, business trips, common holidays and
overtime

sruufaasivun dmiu nisamzidaueanainnismneu (register leaves), nsaanlivingn

uanan i (business trips), duugnsmn1s (common holidays), NININIUARIAT
. o

(overtime) uazau|

1.  nsamzdausanainnsvinnu  (Registering  leaves), nseanlivineuuananiui
(business trips), Juugasnmnis (common holidays) uar n1eviNIUARAN
(overtime)

.

[1umnau]

1. Choose syuumsiianan (Attendance management) > Leave and common
holiday registration form, udaman “Register” inauansmiinsnanisaamziiien

2. @en yaeafisiesnisawmzilaw (personnel to be registered) uda \@en afians
amzideu (registration type) uaz Jul/ wansamzifiew (registration date/time)
v a e o A A e oA o .
waq AAN “Save ieaunisamziien Ayethadu wiinewae Li Xiaoyan innisugain

sutaaine Twiui April 4, 2010 nMsaanziiieu azifudsdineang

SrumuAnUAThITtAn s aamlsn Dyt 'K1== 7.0.0.62 BETA - [Samsmsuintavhaan] -0 x|
- Personnel  © } Equipment Access . Attendance System
S oo i control setting ™l REPO U T management 7} maintain
e b &) = [ e —
d 2 v o & - I B |2010-08-01-2010-08-
suumsEAnaT /) danmatensuudanm Q) Query (Q) dsaan Q) Print (B) aan (1) e
V%2 TOMURA 0 query () o dnanialwiid (7]
[ Daily sttendance report “LPay periad summary [ Leave and commen holidsy reistration farm <[
o [ werk ID| Name | Reg type | Startdate | S | End date |End (\mel Regreason [merato| Operating time
4
Rechurmn:C
. Select personnel - Query (F) & -
 all @ In-service € Resignation ‘ [0 Register (&) || =] Modify (1) | | X Delets (D) | Sereen | flamm _v| | Historic query (H) [t
[ | 2010-08-24 15:14:46 | 7

Figure 3.17
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|
E-[ & TOMURA “Reg type
DE‘: HER bEp i aich @ Comman avtm ( Ovtm (weekd) € Sick leav (" Breastf lsav " Other
“a Sales
- Support € ovtmn fweekd) € Ovim (festy) € Yearleav ¢ Patern leav ° Busines trip
" Owvtrn (festv) 0 Adjust holid Marriag leav ( Funer leay  § Outgoing
" Comm holid " Priv leay " Matern leav ¢ Homne leave  Adjust attend
Start date: |2010-08-24 v Start time: | 00:00 | ¥
al
End date;  |2010-08-24 v End time: | 23:59 | ¥ @
05
[~ Register this time segment every day & m
Registration reason:
"~ Select personnel i
 all % In-service " Resignation ‘
Historical reg query (H) ¥ Continuous adding [ cancel (g)
Figure 3.18
] |

[]%2 support

“Req type
& Common ovtm  Ovtm (weekd) ¢ Sick leav
" Owtm (weekd)  Ovtrn (festy)

" Breastf leav " Other

€ Yearleav € Patern leav (" Busines trip

 Owtmn (festyv)
€ Comm halid

€ adjust holid

" Priv leay

¢ Marriag leav ¢ Funer leav

" Matern leav { Home leave

" Outgoing
€ Adjust attend

Prompt message X
astharwdnga
-

T Fegister this time segrent every day &

Registration reason:

~ Select personnel 4]

Al @ In-service (" Resignation ‘
Histaorical reg query (H)

¥ Continuous adding

Figure 3.19
DCaily attendance report . Pay period summary | Leave and common holiday registration form ' Original records
Worl ID ‘ MName ‘ Reg type | Start date Sd::: End date |End time Reg reason perato]  Cperating time ‘
L 00001 Zhang San Priv leav 2010-04-01 08:30 z010-04-01 17:30 Leav oneday 53 2010-04-03 09:06
Figure 3.20

8ma74; vasannramsdeudnsa sruy azudnetendnEugy lenirameiiyuaiady

2 ' = 42/ a :: 3 v = o a ' d’ 2
UL NANNSIU L UASUFANTUNIDNAT T/Y’Tﬂ@mZJJW@\?N???HI’)’]?@\?WL’LUEM andunisaaiies 19

ifaree ¥ Continusus adding pan ynandesniseanainnisamaiden Wiadn “Cancel "vie

Davhseaalagmnsa

2. Mramzidaunugaaa N1 1nu
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feunsamzideumudaunainisany  Audesednty  “Banmaiinuszuudang

(attendance processing)” e Astiayasganen ANy AAzAINIINNNNIzIUNNSTATe

v s o s e a4 e d g d o4 d e s s a4y

Wnvinausaesiiesls wasanniden Juiinsdedednnienu way yananazida Gaufeuuda 14

ARN “Bannisnanuszuuianan (attendance processing)”

e . dy A 4 . g . o - o a oo a

damagan:  ledeyadiineadaviumadanaminny  gnildey, maFuannisandunsdsluls

. . e . . . o A

awnsndmen Teyamaridls iy mesenumad winamsesnisuladeyaiiiuoded

AUNISEFALIAYINIL AMUIUNIN ALIAINITANEANITANTUNISATUIR udauily uaz Fenmg
o . . oy

madanandmi NI faasieals

(1) nmsamzdausanaina (leaves), aanlinisuuengniu?l (business trips) uay
Fungasnmnis (common holidays) munafaaaneull

[Steps]

1. Wy szuunisdanan (Attendance management) > Daily attendance report

£, ==stumuauoanhimmaznssinhaamlssg dasy K1 == 7.0.0.62 BETA (%]
. Personnel @3 Equipment Aocess . i attendance System _
T e e e A
o J 2 @ O 7 om0 v
ssuundanm (B) dunmsvhomsuudanm (O Query (Q) daan (Q) Print () aan (x) S S
¥ dhnudalwia (7]
: T T T T e e T e e R e e T S
22 support -
¥ winsiniia Excsption prosessing + | I RANT Tese e T ol Tne
attendance | on n | off [expectacuall . feav ~
e s date. duty | duty | duty | duty [snd(Diznd(D{ (7] y (Tin| iy O
00001 Pong 2010-08-15 Owtm (weekd):1Day;
00001 [pong_|2010-05-15 1
00001 [Pong_|2010-08-17 A
o001 [pong__|2010-08-15 1
00001 [pong _|2010-08-13 1
00001 [Pong —J2010-05-20 3
C I N
o001 |pong__|2010-08-22

Figure 3.21

2. man “Exception processing”, udaman “amziieu nsaanainew/msaidunislinien
Heuan/fungaiiall au section Mannsu (Register leaves, business trips and common

holidays according to absence time)”

Daily attendance report ' Pay period surmmary  Leave and common holiday registration form * Original records »
¥ Compactly display | Exception processing | ~ Late [ Leaving early | Absence | Leave | Filter

T Perfarm attendance processing of the current recard =
Work ID [ Name e on dut
Leavefbusiness tripfcommon holidayjovertime registration ...
00050 Jennie  |2010-01-01 |08: 30PH g ericker lsaves/business tripsfcomman holidays according ta the absence tme segment .. (festy)

(wmeeke
(weekc

0o0os0 Jennie 2010-01-02
00050 [Jennie Punch editing ...
000s0 1ennie 2010-01-04 |08:30p| Punch editing accarding to unrecorded time ...

00050 |Jennie  |2010-01-05 |08:30PY popister pyertime according to unregistered overtime ...
00050 [vennie  |2010-D1-06 - .

Figure 3.22

3. wensanisiidesnsamziden, en adansameiiiou uaz Aan “Register”

soathady Li Xiaoyan luwun HR luiinemuengnuiludu?l January 6, 2010 nis
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amzifirwaziludiuanslugideans

To display updated data, process attend first,

To select data: 1) Drag mouse; 2} Press "Ctrl", and click mouse repeatedly; 3} Click the first record and press "Shift", then

click the last itermn the scope.

Dept name ‘Wurk ID| Narne ‘ Start time | End time A (Red biper
w E

Birth First Division 00050 | Jennie  2010-01-06 08:30 |2010-01-06 12:00 St et bRz
L 2010-01-06 13:00 2010-01-06 17:30° " Ovtm (weekd) (" Breastf [zay
] 2010-01-07 08:30 | 2010-01-07 12:00 " Ouvtm (festyd [~ Patern leav
| | 2010-01-07 13:00 | 2010-01-07 17:30 sl € Finsilesy
L 2010-01-08 08:30 |2010-01-08 12:00 o A
i 2010-01-08 13:00 | 2010-01-08 17:30 £ Eilaleay o (i el
o 2010-01-11 08:30 | 2010-01-11 12:00 " Sick leay " Other
| 2010-01-11 13:00 | 2010-01-11 17:30 vearleay = Bisinesitns

2010-01-12 08:30 | 2010-01-12 12:00

— " Marriag leav
2010-01-12 13:00 | 2010-01-12 17:30

2010-01-13 08:30 | 2010-01-13 12:00

2010-01-13 13:00  2010-01-13 17:30

i 2010-01-14 08:30  2010-01-14 12:00 -
2010-01-14 13:00 | 2010-01-14 17:30 @ Rsgictars) |

2010-01-15 06:30 | 2010-01-15 12:00

2010-01-15 13:00 | 2010-01-15 17:30 __

— Registration reason:

2010-01-18 08:30 | 2010-01-18 12:00

2010-01-18 13:00 | 2010-01-18 17:30

2010-01-19 06:30 | 2010-01-19 12:00

2010-01-19 13:00 | 2010-01-19 17:30

2010-01-20 08:30  2010-01-20 12:00

([

|Se\ect all Ay H Select invert (LU} ” Reg time change (M} HEprrt (E} | Historic guery {H) |

Py

DOutgaoing

!Busines trip oneday L

Figure 3.23

wasnmeansiewaiadu  nszusunadana1innuazgFen uar namIdianatinuay

uanslu wiee Daily attendance report

Daily attendance report ' Pay period sumnmary ' Leave and common holiday registration formn ' Original records 4

I Compactly display | Late | Leaving early | Absence | Leawe
Attendance off | on Expect | Actual . Leave A
Wark ID | Mame St on duty duty |duty Off duty tend(Da|tend(Day te(Time: yiTime ence(Hr|
Q0050 Jennie 2010-01-01 |08:30Pun 17:30Pun Owtm (festv)ilC
00050 Jennie  |2010-01-02 Owtrn (weekd):d
00050 Jennie Ovtrn (weekd):]
00050 Jennie  |2010-01-04 |0&:30Pun 17:30Pun 1 1
0ooso Jennie 2010-01-05 |08:30Pun 17:30Pun 1
00050 [ennie  |2010-01-06 1 ] B = sines tripen s
Figure 3.24
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Daily attendance report  Pay period summary  Leave and common holiday registration form  Original records  Monthly attendance report

Compactly display Exception procsssing Late [ Leaving early | Absence | Leave [ Filter

Work [0 | Wame | AHERanCe ‘ o duy | o | 20 | & 8ty [ E28 0 s =Ty Crme] o ) i it ?VV)‘('S HE M
Ploooso [sennie |z010-01-01 |0&:30pun 17:30Pun

00050 |Jennie |2010-01-02 1

00050 |Jennie 1

00050 |Jennic_|2010-01-04 |08:30Pun 17:30Pun 1 1

00050 |Jennic |2010-01-05 |08:30Pun 17:30Pun 1 1

00050 |Jennie |z010-01-08 1 05 [ as

Figure 3.25
(2) Maaanziien MINN9IUANNAIANNTI9IAINTTNANU
[*%um@u]
1. »Lﬂ‘ﬁ‘l,mat szuunadianan (Attendance management) > Daily attendance report, U9
pan Exception processing > “amzifiaumsinnugasaanms mtauassinan llld

aanziien (Register overtime according to the absence time segment)”

=18

5 ==samunioanh sk g By
Personnel 7% Equipment Acsess i atendance System

e issomene 3 e Ml s~ PPt - L et QU -

£ 201008.0120100831 V)

B bewselnis @

Daily attendance report " Pay period summary “(Leave and common holiday registration form (Original attendance record “(Monthly attendance report

% support - =
© wonisin (W i e
=== =

[ ——— =
Others

(=] [
smumsléﬁvnm ® T © Quevv Q) doaan Q) Print (D) 230 (X)

wark 1D.| Name

00001 |Pong Az 2 i et e eckd)i1Day;
00001 |Pang

00001 |Pang
i Joooo:  Jrong | Witumsemnimenssmititsusin

ETTR TN o E—
Figure 3.26

uftamsaanim

v

A dl = A v v o v a 173 . 99
2. @wanaansfidesnisamziiieu (arunsnidanlduanasenisnianiu), ugomdn “Register
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To display updated data, process attend first.

To select datas 1) Drag mouse; 2} Press "Ctrl*, and olick mouse repeatedly; 3) Click the first recard and press “Shift", then dlick the last item the scope.

Start time of End time of Reqgister start
overtime overtime time of overtime

2010-01-01 083 2010-01-01 12:012010-01-01 08:3 2010-01-01 12:00 0wt (fi
2010-01-01 13:012010-01-01 17:312010-01-01 13:012010-01-01 17:310vtm (fi

e (A fFiltrate according to order of shift
REQtyr | & gy

Dept
time of overtime

name

Work 1D ‘ Marme ‘

On duty early (overtime)

L Birth First 00050 Jennig

O Leaving late (overtime)
" Overtime within shift
" overtime after shift

Filtrate according to overtime type
@ all

" cCommen avtm

" avim (weekd)

" avim (festy)

Modify overtime type (T) X ‘

B8 Register (3)

Registration reason:

LT T e

) >

Select all (4) | |Select invert (u)

[ Req time modification () | | Export ()|

Figure 3.27

Leave and common holiday registration form | Original records | Monthly attendance repart

Exception processing =

Daily attendance report | Pay period summary

o Eempacty depllay [~ Late |~ Leaving sarly |~ Absence | Leave (@ Filter

work 10 | Hame | PRSNG| on guey | 3 | B0 ) ot duey | EXBECE | Acttel |ierimel fE32 em:E(Ht| Others 1
00050 Jennis 2010-01-01 |08:30Pun 17:30Pun Comrmon ovtrn:3,.5Hour; Ovtrm (festv)i4.5Hour;
00050 |Jemnie  |2010-01-02 vt (weekd):BHour;
Ploooso |Iennie ovtm (weekd):10ay;
0o0oso Jennie ‘ZU].U'U].'UQ 08:30Pun 17:30Pun 1 1
00050 [Jennie |2010-01-05 |08:30Pun 17130Pun 1 1
00050 |Jenmie |2010-01-06 1 05 IR & cines trip:0.5Day;

Figure 3.28

d0A999; MINMIVNIUANIAUARNNLAANAIATIBUARN  register, |AANTIENTARBNNNT

a R ti dificati M . P I
wily udamdn | Reg time modification (1) | urlunan uaa register luaiani

3.2.2 Modifying registration time

1. maudls niseanainmsvinenu  (Registering leaves), nseanlivineuuananiui
(business trips), Sungns1n13 (common holidays)

dl a v = v . 1l ://
winuanuaasiianaa Iianuslanatamedeu uds register Inddnass

[funau]

v

= = P Reg time modification (M) |
1. @enussmnansisesnsuily udaan

Waudla
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uile anamezidew adn > Save > Register

To display updated data, process attend first,

To selact data: 1) Drag mouse; 2] Press "Ctrl", and click mouss repsatedly; 3) Click the first record and press "Shift", then

click the last iter the scope.

‘ PP wrork 10 | Mame I Start time ‘ End time ‘ s Rea troe -
narme ¢ Comm helid " Matern leav
Birth First 00050 Jennie  2010-01-08 13:012010-01-06 17:31 " Owtm {weekd) © Breastf leav
D 2010-01-07 0831 2010-01-07 3 P o
eqister (51

2010-01-07 15:0012010-01-07
2010-01-08 05:312010-01-08

2010-01-08 13:012010-01-08 Histonyiregistrationiqliary eqve
il 2010-01-11 08:3(2010-01-11 Adjust the time section according to 30 minutes sharp
L 2010-01-11 13:012010-01-11 Select all (&) il
2010-01-12 08:312010-01-12

4 Select invert (U}
2010-01-12 13:012010-01-12 e El

2010-01-13 08:312010-01-13 12:01
2010-01-13 13:012010-01-13 17:31
L 2010-01-14 08%:312010-01-14 12:01
2010-01-14 13:012010-01-14 17:31 Register ()
il 2010-01-15 0&:312010-01-15 12:01
2010-01-15 13:012010-01-15 17:31
2010-01-168 08:312010-01-18 12:01
2010-01-16 13:012010-01-18 17:31 | v
2010-01-18 08:312010-01-19 12:01
2010-01-19 13:012010-01-19 17:31
2010-01-20 06:312010-01-20 12:01

resemisT T v

[setert all ta) | select invert (0y || Req time change ¢y |[Export tE) [ Historic query (1)

Registration reasan:

Figure 3.29

&

To display updated dats, process sttend first.

To select data: 1) Drag mouse; 2) Press "Ctrl", and click mouse repeatedly; 3) Click the first record and press "Shift", then

click the last item the scope.

Dept A Reatype:
name | Work ID | Mame Start tims End time G amthalid i Hatarnieay
Birth First 00050 Jennie | 2010-01-D6 13:012010-01-06 17:3(  Ovirn (weekd) © Breastf leav
2010-01-07 08:3 2010-01-07 12:01 ~

Qavtm (festv) Patern leay

2010-01-07 13:012010-01-07 1731

"~ Adjust holid " Funer leav

B  Priv lsav ¢ Home leave
L .  sick leay  other

- -  Year leav " Busines trip
Wl End time IZUl  Marriag leav ¢ Outgoing

i @
L] 2010-0T- T3 T3 ZOTI-UT=T4 T7F73T [=] Register (3)

2010-01-15 08:3(2010-01-15 12:01
2010-01-15 13:012010-01-15 1713
2010-01-18 08:312010-01-18 12:0 i e

B 2010-01-18 13:0(2010-01-15 17:3 b
W 2010-01-19 08:3(2010-01-19 12:01
2010-01-19 13:012010-01-19 1713
2010-01-20 08:3(2010-01-20 12:01

reeriumia T v

[select all (4 || select invert (1) || Rea time change (1) |[Export (E) [ Histaric query ()

Figure 3.30
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To display updated data, process attend first,

To select data: 1) Drag mouse; 2) Press "Ctrl", and click mouse repeatedly; 3} Click the first record and press "Shift", then

click the last item the scope.
»- Query (F)

2010-01-12 06:30 2010-01-12 12:00 3
2010-01-12 13:00 2010-01-12 17130

2010-01-13 06:30 2010-01-13 12:00

2010-01-13 13:00 2010-01-13 17:30

2010-01-14 06:30 2010-01-14 12:00

: 2010-01-14 13:00 2010-01-14 17130 ‘ﬁ Register (5) |
2010-01-15 08:30 2010-01-15 12:00
2010-01-15 13:00 2010-01-15 17:30
2010-01-1% 08:30 2010-01-18 12:00
| 2010-01-1F 13:00 2010-01-15 17:30 [ ~|
2010-01-19 08:30 2010-01-19 12:00

2010-01-19 13:00 2010-01-19 17:30

2010-01-20 08:30 2010-01-20 12:00

JreamumiaT T T v

|Se|ei:t all (A) H Select invert (U} ” Reqg time change (M) HExpnrt {E} | Historic query {H)

Dept . . -~ Reg type
name Work ID | Name e End time " Comm holid 7 Matern leaw
Birth First 00050 Jennie | 2010-01-06 13:00 2010-01-06 17:30 " Owtm (weekd) © Breastf leav
2010-01-07 09:00 2010-01-07 18:00 » G Gess) @ Peimm e
_ 2010-01-07 13:00 2010-01-07 17:30 5
i 2010-01-0A DA:30| 2010-01-08 12:00 ® (et i e o ey
L 2010-01-08 13:00 2010-01-08 17:30 " Priv leaw " Home leave
L 2010-01-11 08:30 2010-01-11 12:00  Sick leay  Other
2010-01-11 13:00 2010-01-11 17:30 +
—~ " Year leay * Busines trip;
o~

-

Marriag leav Qutgaing

Registration reason:

Figure 3.31

2. °ﬁqqmwzgm§’qmumumw 30 w1l
MNATIINANUIRINTNLAUIT Ao 16:06 -18:00 nstlfunaimuatunal 30 Ae
16:00-18: 00
WnnATIIenuIeTnOLAWITY  Ae 09:00-09:56 msUfunamuaty 30 Ae
09:00-10:00
Tsadarnanunisldauase
[%’um@u]

y

1. @enussansenisisiesnisudla  Adnaon  ufoidenwy “Time segment adjusted

according to 30 minutes sharp”.

2. @den Mansisiesnis Afesnisameiden uda adn “Register”
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click the last item the scope.

To display updated data, process attend first,

To select data: 1) Drag mouse; 2) Press "Ctrl",

and click mouse repeatedly; 3) Click the first record and press "Shift", then

Query (F)

Dept

nsme | Mork I

Name Start tirme

End time

_Blr’th First 00050 Jennie | 2010-01-06
Z010-01-07
2010-01-07
L] 2010-01-08
2010-01-08
z010-01-11
2010-01-11
2010-01-12
Z010-01-12
2010-01-13
2010-01-13
2010-01-14
z010-01-14
2010-01-15
z010-01-15
Z010-01-18
2010-01-18
Z010-01-19
2010-01-19
z010-01-z0

13:
0s:
13:
o8
13:
0&:
13:
0&:
13:
0&:
13:
0s:
13:
0s:
13:
08:
13:
0s:
13
0&:

aa
30
aa
3z
oo
30
oo
30
aa
30
aa
30
aa
30
aa
30
aa
30
uln)
30

2010-01-06 17
2010-01-07 12
2010-01-07 17

130
R
30

# [ Regtype

" Cormm haolid [ Matern leav
O Ovtmn (weekd) O Breastf leav
 Owtm (festy) " Patern leav

Aivet halid Al = leay

2010-01-0
2010-01-0
2010-01-1
2010-01-1
2010-01-1

Register (3}

Registration time modification

History registration query

leave

s trip

2010-01-1)
2010-01-1

Select all (A)
Select invert (U)
o

ing

2010-01-1.37T77
2010-01-14 12:
z010-01-14 17:
2010-01-15 12:
2010-01-15 17:
2010-01-13 12:
2010-01-18 17:
2010-01-19 12:
2010-01-19 17;
2010-01-20 12:

oo
30
oo
30
aa
30

|E Reqister (S) ‘

Registration reason:

[ v

|Se|ect all (A} H Select invert (U} ” Reg time change (M} HExpurt {3 | Historic query (H}

Figure 3.32

Dept
name

‘ wark ID

Narne ‘ Start timne ‘ End time ‘

| [irth First 00050 Jennie | 2010-01-06 13:
2010-01-07 08:
2010-01-07 13:
2010-01-08 08:
2010-01-08 13:
2010-01-11 08:
2010-01-11 13:
2010-01-12 08:
b 2010-01-12 13:
2010-01-13 08:
2010-01-13 13:
2010-01-14 08:
2010-01-14 13:

o0
30
oo
30
o0
30
oo
30
on
30
oo
30
oo

2010-01-06 17:
2010-01-07 12:
2010-01-07 17:
2010-01-08 12:
2010-01-08 17:
2010-01-11 12;
2010-01-11 17:
2010-01-12 12:
2010-01-12 17:
2010-01-13 12:
2010-01-13 17:
2010-01-14 12:
2010-01-14 17:

30
ao
30
30
30
ao
30
ao
30
ao
30
oo
30

Figure 3.33

2. maufla  wateanainnisineu (Registering leaves), mseanluvineuuananiui

A Reatype

" Cormrmn halid Matern leav

O owvtm (weskd) Breastf leaw
Qvtm (festy) Patern leav

Adjust halid Funer leaw

0 e W e

Sick leav Other

Tear leav

~
~
i
i

Friv lzav " Home leave
{
" Busines trip
i

Marriag leaw Dutgaing

|ﬁ Register (S)

(business trips), Juugasnmnis (common holidays) uar n1eviNIUARAN

(overtime)

[Steps]

1. ”Lﬂﬁll,mé Attendance Manageent > szuunsiianan (Attendance system) > Leave
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and common holiday registration form @anussansansfidesnisuila Adanaon @en

“Modify” Waula

2. uffle sremsnisamziden (e wdly nsmanwiiasainanilae), ugamdn “Save” wavin

P
o @ =
Winsuilaadadu
Daily attendance report * Pay period summary | Leave and common holiday registration form . Original records . Monthly
wiork ID | Mame | Regtype | Start date Sdt:te End date ‘ End time Reg reason iperatal  Operating time
| |o00s0 Jennie Common 02010-01-0108:30 2010-01-01 12:00 sa Z010-04-21 13:29:5¢
| |000s0 Jennie Cwtrn (fest!2010-01-0113:00 2010-01-01 17:30 53 2010-04-21 13:29:5¢
__|o0os0 Jennie Owtm (wee 2010-01-02 00:00 2010-01-02 23:59 5a 2010-04-21 13:36:3€
ogosn Jennie vt (wee 2010-01-02 08:30 2010-01-02 17:30 sa Z010-04-21 13:36:3¢
nooso Jennie Priv leay 2010-01-08 08:30 2010-01-06 12:00 PrivLeavOneDay sa 2010-04-21 13:54:2:
_DDDSD Jennie Busines trig2010-01-07 09:00 2010-01-07 15:00 sa 2010-04-21 13:44:4¢
__|oooso Jennie  Sick leav | 2010-01-12/13:00 |2010-01-12 17:30 SickLeav sa 2010-04-21 13:49:1¢

| [ Register [a) | ‘>E| Modify (M} | | X Delete (D} | Screen |AII

vl | Historic query (H) ‘

Figure 3.34
Reg type-
7 Common ovtm 7 Ovtm {weekd) @ Sick leav (" Breastf leay (" Other
O Owtm (weekd) O Owtm ifestyd O Tear leav " Patern leay ( Busines trip
~ Owtm (festv) (7 Adjust holid O Marriag leav  Funer leav (' Qutgoing
o Comm holid O Priv leay " Matern leay ¢ Home leave ( Adjust attend
Start date; | 2010-01-06 | St | 00150 e
|2010-01-08] v ; 12:00 |w @
End date: | | X6 End tirne: g
r L2
Registration reason: | SickLeavoneDay
Historical reg query (H) ‘E Save (S) ‘ |EL" Cancel {C)
Figure 3.35

3.2.3 n3au nraanzidey n3eanannnNIing

w (leave)/msluvinnuuanani

(business trip)/ fuwgasanis (common holiday)/ nsvinaugnsnan

(overtime)
[funau]
1. \@anussAnensifesnisaL
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2. AAN29 uka @eniuy “Delete” aay (1ie waINAEN UIANSIENNINGBINSUEY AAN

1w “Delete” fuanafiliduriu)

Daily attendance report  Pav period summary  Leawe and common holiday reqistration form  Original records ' Monthly att

work 10| Mame | Reg type | Start date | 59 | end date | End time | Req reason ‘peratu‘ Operating time
|aoosa Jennie  Common 02010-01-01 0830 2010-01-01 12:00 sa  2010-04-71 1312915
00050 Jennie  Gwtm (fest 2010-01-0113:00  2010-01-0117:30 55 20Ln-id-21 1328050
[|asosa Jenmie  owtm (wee 2010-01-0200:00  2010-01-02 23:59 ss 2010-04-71 13:36:3

00050 Jennie  Owim (wee 2010-01-D2 0830 2010-01-02 17:30 53 2010-04-71 1315913
Doooso  dennie  sicky o 01-06 12:00  SicklesvOnsDay ss  2010-04-21 14:00:3
- erister
Joooso denmie musif 'L 01-07 15:00 53 2010-D4-71 131444

00050 Jennie  Sicklf g moe 01-1217:30 | SickLeav s 2010-04-21 13:4%:1¢
ul e

Histarical registration query

[ 0] registar (&) | [ =] Modify (m) | [ 3¢ Delate (0) | sereen [al v | Historic query () |

Figure 3.36

3.2.4 History record query

' = s a . d‘ = v U '
neunsizenlszdR :enis lsamdniny attendance processing ivaFenAdayas1ganan
[Steps]

1. lUfimy Attendance management > Leave and common holiday registration form,

v A dl v
UAIIABNLAARNABINIT

v

iudraiansnmiinAensBangsanis

i

2. adntly “History record query’

62 BETA - [Snansaisuintiazinaan]

Aendance Py System
| management 4 maintain

ruATUANLA M TIUARASH D Al
Personnel  ° :} Equipment Access

‘b management € management. control setting ™ ] RePort ey
@ } R EIC

suumsAm @) Aunnitiewsuudan € Query Q) @aan (Q) Print (2) aan (X)

E-[aa JoR 0 query () [ snusaluiia (7]

2 Sales [ Daily attendance report " Pay period summary | Leave and commen holiday registration farm [v]
“[¥]%2 Support
“a

o [work o] name |Regtvue|5tert date | 5= | End date |Endmme| Regreason [merato| Operating time
4
Rechum:C
" Select personnel . Query (£} L] 2
Al @ In-service  Resignation ‘ [0 Register (&) || =] Modify (1) | | X Delets (D) | Sereen REET) :{ Histaric query (H) [t
[ | 2010-08-24 15:14:46 | 7

Figure 3.37

3. ladaanan way iiansamziden weBanguseia
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‘ To update data display, process attendance first,
You can find year lzav, weekds and busines trips in year or on any date, When
quering record, the record in the year since entry will be shown,
Date from |2010-01-01 [®] To [2010-04-21 [ Reqistration type
| GQuery (Q) | | Export (E} |

Dept Attendance Priv L)
name | Work 1D | Narme | Entry date ‘ date wHourkumi

LBlrth Seco 00003 Kate 2010-03-01  2010-04-06 &0

7Birth Seco 00003 Kate 2010-03-01 2010-04-21 8.0

JreemumezT T e v

Figure 3.38
3.3 Punch Editing

3.3.1 Punch editing

sruufgesiuaresnisutlanisneniaan: nsudlanisneniaan waz nsudlenismanaiuuyls
= o &K
Hnantiuiin
Y
[funau]

1. ”Lﬂﬁl,mé Attendance management > Original attendance record > Display by the

number of times, u&9Aan “Punch editing”

Personnel

Equipment Act Attendance System
1 1 I setting ™ e management r}u maintain

B,

b =z
suurmEAneT (/) Aunrsimsudace (€ Query (Q) dsaan () Print (B) san () it

= - e
I?r:gianenmmnt O query (B) W thawdaluia o
“a
52 sales Pay period summary " Lsave snd commen holiday registration form | Original sttendance record [«I»
68 Support [Display by the number of times . Display by day | Display by month
whether| ke
Slotting | Slotting Verify s Punch editi
Work 1D Marne | Red No. et ||| RS e ED;;\'S,'; Pl Operating time peratcl ey
»| 00001 Pang 00001 2010-08-1014:47 Mormal Fingerprin 2010-08-24 15:54:21s5a
00002 thep 0onoz 2010-08-1107:56 Normal  Fingerprin Z010-08-24 15:54:21sa
| [Rechum:2 v

. Select personnel < Query (£} e :

een

Scre Y
e [ 21 puneh edit (a0 ][ /=] Modify ) |[ 3¢ Delete @] & ay  Normal € Punch edit| [ Select allone

Figure 3.39
2. tnthsinensuilanismenioan (punch editing window): @anyaaafisasnsuilanisaan
o a a . o Y
nan, lddasiunamadaunida uaz Bus aamiuedn “Save
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i =

= .
B 1R ToMRs Gard signing date range:|2010-08-24 | —— [2010-08-24 v
#a Mew Department
(122 sales
' 13:00 w
L3 Suppert Punch editing time 1
Punch editing time 2: 17:30| v
Punch edit cause: visit customer

. Select personnel - [

oAl &1 rvice " Resignation
¥ continuous adding B save (5) | |0+ cancel (©)

Figure 3.40

x

=
=152 ToMuRA Card signing date range: |2010-08-24 »| —— [2010-08-24 v‘

Punch editing time 1: |oo:00) v

[ |32 support

Funch editing time 2:

Prompt message b 4

ansihssdn SalOperating succeeded!

. Select Eersnnnel A

Al & In-service ( Resignation

[ Continuaus adding B save(s) | | ¥ cancel (&)

Figure 3.41

Daily attendance report  Pay period summary  Leave and cormmon holiday registration form | ©riginal records L4
Display by times Display by day Display by month
Whether| L
Slotting Slotting Werify Punch editing
Wark ID Mame | Reg Mo, o g | s o el géii:i:\r; e Operating time iperatc EEEER

aoasn Jennie 00050 2010-01-01 03:30 Punch ecPunch edit 2010-04-21 11:50:1!s5a
aooso Jennis 00050 2010-01-01 17:30 Punch ecPunch edit2010-04-21 11:50:1!sa
aoasn Jennie 00050 2010-01-04 03:30 Punch ecPunch edit 2010-04-21 11:50:3!sa
aooso Jennis 00050 2010-01-04 17:30 Punch ecPunch edit2010-04-21 11:50:3 52
i1 _[oooso Jennie 00050 2010-01-05 03:30 Punch ecPunch edit 2010-04-21 11:50:51s5a
u 00050 Jennie 00050 2010-01-05 17:30 Punch ecPunch edit 2010-04-21 11:50:515a

Screen
| [ Punch edit (&) HEMDd\f\r (M)H X Delete (Q)| Al " Mormal  © Punch edit | Sslect all/Mone

Figure 3.42
d8ma941;  wasaInmIsuAlanImenaIdna  sruuasudadteANEiugy  uadRInng

awmaiaudnia  wisamsutlanisrennaiasAnegdmsunisandumameaideusa  wn
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aoulidoamsutlameneniaaisie Iiidages ¥ Continuaus adding g

2. maudlanisnennanuuyliiinaniuiin

rau maudlanamenuauuylaifianiuiin Ansiesndntu attendance processing iiamsen

1. Wy Attendance management > Daily attendance report ugap@nilu Exception

processing > “wdlansmannaimunanldlétuin  (Punch editing according

unrecorded time)”

to

muRIGA B Azmssahaamisz T K== 7.0.0.62 BETA - [Snmsmsvintiasoan] —iBlx|
Sy
= » & 3 o e
smsdana () Sunmsiusaudana (C) Query (Q) aan (Q) Print (B) aan (X) i 20w 080120100831 v
= [J% TonuRa IV ol o
[]22 new Department
(2 Seles T T T T T e e T e e R
[ support -
WV waasadnsda Exception processing v I e [ aandaw I~ wa I~ aan
wero [ wame [ #oir= [ 2 T ot | 5 | st Eomelialonelisend]
00001 _[Pong__|2010-08-15 Outm (weekd) LDay;
o000 [pong |2010-08-16 1 =]
o000 [pong |2010-08-17 1 33
i Joooor _[pong_[2010-08-18 1
onor[Pong |2010-05-1 5 32
o000 [pong |2010-08-20 1 [
00001 [pong__|2010-08-21 Outm (weekd):LDay;
00001 _[Pong__|2010-08-22 Outm (weekd):LDay;
0000 [Pong _|2010-05-23 5 5]
)| =
T B -
00001 [pong__|2
00001 lPong 2 qeagio 2 dnuaniunen e
00001 [pong__|a - = =
00001 [pong__|a il 3%
00001 [pong__|2
joooot  fPong 2 Ao
0000z__[thep
000z _Jthep _|o010-05-15 =g
o000z [thep Jzs10-08-17 1 38
00002 [thep _|2010-05-18 o
00002 [thep | 2010-05-19 1
0002 _Jthep _2010-08-20 1 [
00002 [thep _|2010-08-21 Outm (weekd):LDay;
00002 [thep _|2010-08-22 utm (weekd):LDay;
o000z _Jthep _|z10-05-23 1 =8
00002 [thep | 2010-08-24 7l Common avim:BHour;

Figure 3.43

2. @anussaaansficesnisuilanisnaniaan udq Aan “Punch editing”

62




K1 Access Control Management System User’s Manual

“fou can not update the data displayed here prior to conducting attendance check, The table shows time
recorded in the attendance equiprnent for the personnel. Attendance records for weekends and leaving
will not be shown, You can select data in the following ways: 1) Drag the mouse; 2) Press "Ctrl", and
click the mouse for several times; 3) Click the first record and press "Shift", then click the last item

within the selected scope.

|

A
Dept name | Warl ID Narne Attedndanc:e Crate Time "
ate Lo Punch editing {S)
Birth First D 00050 Jennie 2010-01-06 2010-01-06 17:30

2010-01-07 2010-01-07 08:30
2010-01-08 2010-01-08 08:30 _
| | 2010-01-08 17:30 W&

2010-01-11 2010-01-11 08:30
RS . v
| Select all {A) | | Select invert (L) | Export {E}

Figure 3.44

£

Daily attendance report ' Pay period surnmary ' Leave and common holiday registration form . Qriginal records

W Compactly display Exception pracessing =

Wwark ID | Mame Attednadt:nce on duty d?fy d%tny Off duty Isgsfg‘;y tt:ncstllglay itelTime |r:_ye(?l'\i’:-|e encelHc
000s0 Jennie 2010-01-01 (08:30Pun 17:30Pun

aooso Jennie 2010-01-02

00050 Jennie

oooso Jennie 2010-01-04 [0&:30Pun 17:30Pun 1 1

ooaso Jennie 2010-01-05 [0&8:30Pun 17:30Pun 1 1

oooso Jennie 2010-01-06 17:30Pun 1

Figure 3.45

3.3.2 Modifying punch editing

[%um@u]

1. ”Lﬂﬁll,mat Attendance management > Original attendance record > Display by the
number of times ianusznmamsiigaenisufly ufa panean denuny “Modify” iile
ugpnTnAnanIgula

Daily attendance repart " Pay period summary  Leave and common holiday registration form | Griginal recards . Manthly attendance report
Display by times  Display by day | Display by month

Slotting card|  Slotting  [WNEther! yeriny Punch editing 3
work 10 | Name |Reg No P cord ting | punch | R Operating time ~ [iperat] i
editing

7DUDSD Jennie 00050 2010-01-01  08:30 Punch ecPunch edit 2010-04-21 11:50:1!sa

000so Jennie 000so 2010-01-01  17:30 Punch ecPunch edit2010-04-21 11:50:1!sa
755550 Jennie 00050 2010-01-04  08:30 Punch ecPunch edit 2010-04-21 11:50:3'sa
:DUDSD Jennie 00050 2010-01-04  17:30 Punch ecPunch edit 2010-04-21 11:50:3'sa

00050 Jennie 00050 2010-01-05  08:30 Punch ecPunch edit 2010-04-21 11:50:51sa
755550 Jennie 00050 2010-01-05 17:30 Punch ecPunch edit 2010-04-21 11:50:51sa
gDUDSD Jennie 000s0 2010-01-06  17:30 edit 2010-04-21 14:24:2's5 Forget to sign in
7DUDED Jennis 00050 2010-01-07  08:30 edit2010-04-21 14:31:2 55

- Sereen
[[21 Punch edit (ay | =] Modify ()] 3€ Delste (@] ay  Normal Punch edit||~ Select all/None
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Figure 3.46

. , N
2. uasanmsuilaussansansiiaenuds Aan “Save” iaiasadunisusla

Punch editing date: 2010-01-06)

Punch editing time : 17:30) =

Punch edit cause:

|E Save (2 | |EI" Cancel {C)

Figure 3.47

3.3.3 Deleting punch editing

[funau]

1. Ty Attendance management > Original attendance record > Display by the

number of times AenUIIANENAIFEINIAL LAIRANIIEBNNY “Delete” aauussa
44 4. y P o

ensigniaen (AmuainsnaulnaniaiaenussatmenIsfisemnIsay wda AanyYu “Delete” #

agiuaf ifiduiv)

Daily attendance repart ' Pay period summary . Leave and common holiday registration form | Original recards ~ Monthly attendance report

Display by times | Display by day | Display by month
work 10 [ Name ‘ Reg Ho, | 319tng card | Slatting VLT;Z? erty | operstingtime  [perate| FUNeN 2dfing
editing
|_|ooos0 Jennie 00050 2010-01-01  08:30 Punch ecPunch edit2010-04-21 11:50:1!sa
|_|ooos0 Jennie 00050 2010-01-01 17:30 Punch ecPunch edit2010-04-21 11:50:1!sa
|_|ooos0 Jennie 00050 2010-01-04 08:30 Punch ecPunch edit2010-04-21 11:50:3' sa
|_|ooos0 Jennie 00050 2010-01-04 17:30 Punch ecPunch edit2010-04-21 11:50:3' sa
|_|ooos0 Jennie 00050 2010-01-05 08:30 Punch ecPunch edit2010-04-21 11:50:515a
00050 Jennie 00050 2010-01-05 17:30 Punch ecPunch edit 2010-04-21 11:50:5153
EUDDSD Jennie 000s0 2010-01-06  17:30 Punch ecPunch edit 2010-04-21 14:24:2!5a Punch edit
_UDDSD Jennie 00050 2010-01-07 08:30 Punch ecPunch edit 2010-04-21 14:31:2sa dify
e e e

Soreen
[0 Punch edit (a) |[J=] modify (10X pelste ] " a  Normal & punch edit | Select allNone

Figure 3.48

2.A80 “Yes” iatiugunsay
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3.4 Attendance Reports

o o 2 o o2y o P
71811311909 (Attendance reports) 39NN s1ENIHUNNIMNIURLRLL (YNuang

AINAIUIUARY, T uaz Bew), Maeanainiu (leave) uar wiissamsdaudungasimnis

(common holiday

registration form),

. o o . .
MNANIENUNMTTNINUER  (daily

attendance report), @3Unsiaanainisdinonu (pay period summary) uaz uHsing

eunsdinvinauseidew (monthly attendance report)

3.4.1 Original attendance record

o 8 ¥ © v o . . d‘ ;7 . .
dunnnsiimieusivady (Original attendance record) se1) snan1sn1sasaidn (sign-in

records) 99uMs nsasdetnd (normal sign-in) uaz sanisnismaniaan (punch editing

records), UAT AZUWAANANNIIAN TU WAT 1AaL

1. ”L‘]Jﬁl,wat Original attendance record > Display by the number of times

Daily attendance repart

Pay period summary

Leavs and commoan holiday registration form

Display by times

Display by day

Original records

Display by manth

work 1D Marme | Reg Mo, c:liitt:‘lg?a ci:'?:ltttli:rgve \E}Ec:rzr ﬁﬂe;g: Operating tirne iperatc Punéhazod:mg
b|oo0s0 Jennie 00050 2010-01-0106:30 Funch edit Funch edit 2010-04-21 11:50:15 sa

00os0 Jennis 00050  2010-01-0117:30 Punch edit Punch edit 2010-04-21 11:50;15 53

anoso Jennie anoso 2010-01-0<08:30 Punch edit Punch edit 2010-04-21 11:50:39 sa

00050 Jennie aa0sn 2010-01-0417:30 Punch edit Punch edit | 2010-04-21 11:50:39 sa

00050 Jennie aa0sn 2010-01-0508:30 Punch edit Punch edit | 2010-04-21 11:50:50 sa

00050 Jennie 00050 2010-01-0517:30 Punch edit |Punch edit 2010-04-21 11:50:50 sa

00050 Jennie 00050 2010-01-0617:30 Punch edit Punch edit |2010-04-21 14:24:25 |55 Forget to sign in
l 00050 Jennie 00050  2010-01-0%08:30 Punch edit Punch edit 2010-04-21 14:31:27 sa

Figure 3.50

2. ”L‘]Jﬁl,wat Original attendance record > Display by the day

mndmadas

o

wpnanadannina undes

v Hide not sign-in date 1§ sennsezuamsmenisduiasiuin  analudeg

v Hide nat sign-in date "R{155a15 sranisazuanayn

o do o . Y o da 4 O
enanelugasiuininisidanisineu (sauis Jundinsasde uaz Suildldase)

Daily attendance report

Pay period summary

Leave and common holiday registration form
Display by times

Dept
‘ e ‘ Work ID [ Mame ‘ Date Time
P|Birth First 00050 Jennie | 2010-01-0108:30Funch edit 17:30Punch edit

Birth First 00050 Jennie
Birth First 00050 Jennie
Birth First 00050 Jennie
Birth First 00050 Jennie

2010-01-0¢08:30Punch edit 17:30Punch edit
2010-01-0508:30Punch edit 17:30Punch edit
2010-01-0¢17:30Punch edit
2010-01-0%08:30Punch edit

v Hide not sign-in date

Figure 3.51
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3.1‘]J‘ﬁL§J‘Lé Original attendance record > Display by the month

Daily attendance report * Pay period summary ' Leave and common holiday registration form | Original records 4
Display by times Display by day Display by month
|am|01Fr’\.‘lZSat|I3Sun‘4M0n|\5Tue‘6Wec|\7Thu|USFr’\.‘1985t|.05un‘ lMon|.2Tue‘3WEc|4Thu‘15Fr\.|.6$at|.7Sun‘ BMOn|.9Tue‘0Wec|ilThu‘22Frl.|

Jer 05:3C 0§:3008:3017:3008:30
» 17:30 17:3017:30

Figure 3.52

3.4.2 Leave and common holiday registration form

'
Py

wibssmsamzden nMsesnainan (leave) uaz Fungnsanis s¥l  USTANIIENISTIN
= o o =4' . .

nzidewneaty nseananau (leaves), mseanliinauuenaniui  (business trips),

Fungasnmnis (common holidays), nisaenlvinaudieuan (outgoing) waz N13vineIu

a4919a1 (overtime)

Daily attendance report ' Pay period surnmary * Leave and cornman holiday registration form ' ©riginal records 4
Start . . . 5~
wark ID| Mame | Regtype | Start date date End date |End time Reg reason peratal  Operating time
p|00050 Jennie Cormmon o 2010-01-01 08:30 2010-01-01 12:00 sa 2010-04-21 13:29:5¢
00050 Jennie Qwtrn (fest: 2010-01-0113:00 2010-01-0117:30 sa 2010-04-21 13:29:5¢
aoos0 Jennie Qvtmn (wee 2010-01-02 00:00 2010-01-02 23:59 sa 2010-04-21 13:36:31
00050 Jennie Owvtrn (wee 2010-01-02 08:30 2010-01-02 17:30 sa 2010-04-21 15:59:3]
o050 Jennie Adjust atte 2010-01-08 00:00 2010-01-06 23:589 sa 2010-04-21 14:27:2¢
0o0s0 Jennie Common o 2010-01-06 00:00 2010-01-06 23:59 sa 2010-04-21 14:25:1(
o050 Jennie Adjust atte 2010-01-06 03:30 2010-01-06 17:30 sa 2010-04-21 14:27:5(
0o00s0 Jennie Sick lesv | 2010-01-06 08:30 2010-01-0612:00 SickleavOneDay sa 2010-04-21 14:00:3(
Figure 3.53

3.4.3 Daily attendance report

g1e9un9dinaueedy (daily attendance report) szy nasdnvinauzesussatwiina
meflugaefifimadansiney sk Lamsina (working time), n198ANAININU
(leaves), nseenluieuuenand (business trips), Junensn1nis (common holidays),
MMINUANIAT (overtime) uaz %uj meunaditeunesuaunsouansldluiuus
uamsuULNIzdy (compact) uay TuuaugasuuLAN (incompact) AnsaMsnAanTnaAnIs
uamamndesm sl dwimens Weaty madhauane (arriving late), n1saanainanunian
a1 (leaving early) wazr nsuaew (absence), INENTUATUARS LAY WL uensEmswani

¥

fednnnseantyl
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.62 BETA - [Anmsmsiiafiavihaan]

Persannel attendance System
T e

management

Equipment
management

Access

=18]x|

E [

X i
»
sumdanm ©) nmahesdann (©) Query (Q) daan @) Print (®) aan (1) -

2010-08-01-2010-08-31

E-[J&2 TOMURA ¥ shamdalwid 9
(]2 New Department =
32 sales Dally attendance report "Pay period summary " Leave and comman holiday registration form (Original attendance record [ Monthly attendance report
[ support -
7 wansadnsta [ Exception pracessing v | | [ aandaw Cwa [ aan
o el e o el I A s e e e
00001 _[Pong__|2010-08-15 Outm (weekd) LDay;
00001 _[Pong__|2010-08-16 1
00001 __[Pang__|2010-08-17 ]
00001 _[Pong__|2010-08-18 1
o000 [pong |2010-08-13 5 B
o000 [pong |2010-08-20 1 I
00001 [pong__|2010-08-21 Outm (weekd):LDay;
00001 _[Pong__|2010-08-22 Ovtm (weekd):LDay;
00001 —[Pong —2010-08-23
O
00001 _|pong__|2010-08-25
00001 _[pong__|2010-08-26 1
00001 _[Pong__|2010-08-27 5
00001 _[Pong__|2010-08-28 Outm (weekd):LDay;
00001 [Pong__|2010-08-29 Outm (weekd):LDay;
00001 _[Pong__|2010-08-30 1
00001 _[Pong__|2010-08-31 8
0000z [thep _|2010-08-15 Outm (weekd):LDay;
0000z [thep _|2010-08-16 7]
00002 [thep _|2010-08-17 1
0000z [thep _|2010-08-18 o
o000z__[thep _|2010-08-19 1
0000z [thep _|2010-08-20 7]
0000z [thep _|2010-08-21 Outm (weekd):LDay;
0000z [thep _|2010-08-22 Outm (weekd):LDay;
0000z [thep _|2010-08-23 1
~ Select personnel < Query (F) 00002 Jthep 2010-08-24 1 Common ovtrm: 8Hour;
C Al @ Inservice € Resignation Rechumi] zi o 0 8 7 v
[ cumezetenias |
Figure 3.54
1.1y Daily attendance report > Compact display
Daily attendance report ' Pay period summary * Leave and common holiday registration form ' Criginal records 4

W Compactly display " Late [ Leawing early Absence | Leave
work ID [ Mame Attednadtgnce on duty d%t; di’t_ly Off duty tg:v(ngcgv_ tt:ncélzlg‘ay it Time: wr:_ye(?l'\\f;e ence{He s
00050 Jennie 2010-01-01 |08:30Pun 17:30Pun Comrmon ovtm:
| |oooso Jennie  |2010-01-02 Ovtm (weekd):1
| [nonso Jennie Ovtm (weekd):1
| [oooso Jennie 2010-01-04 |05 30Pun 17:30Pun 1 1
} 0050 Jennie 2010-01-05 |05 30Pun 17:30Pun 1 1
00050 Jennie 2010-01-06 17:30Pun 1 Common ovtrm:.
| [nonso Jennie  |2010-01-07 |08:30Pun il i Busines trip:1D:
a00s0 Jennie 2010-01-08 1
00050 Jennie  |2010-01-09 Ovtm (weekd):1
00050 Jennie Ovtm (weekd):1
| Joooso Jrennie |zoi0-01-11 1 e
00050 [lennie  |2010-01-12 1 | B

Figure 3.55

2. wy Daily attendance report > Incompact display
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Daily attendance report  Pay period summary ' Leave and commaon holiday registration form  Original records  Monthly attendance report

Compactly display Exception processing v Late [ Leaving early Absence Leave | Filter

work 10 | name [ 42920 | on dury duty duty off duty tend(e[i tt:rvG;(Day te(Time, |r\v(T\me ens (el 2;% tDv‘;(Hcld(D i\:it)T S:)t(rg \\ij(‘és \f(::\’u vs(lﬁt 1
$[00050 [dennic |2010-01-01 [08:30Pun 17:30Pun 35 4.5

000s0[ennie|2010-01-02 1
| |oooso Jennie 1

00050 [sennie |z010-01-04 |0m:30Pun 17:30Pun 1 1

00050 [ennie  |2010-01-05 |0:30Fun 17:30Pun 1 1

00050 [Jennie |2010-01-06 17:30Pun 1 45 35

00050 [Jennic |2010-01-07 |08:30Pun 1 1

00050 [Jennie|2010-01-08 1 | |

000s0[lennie|2010-01-09 1

00050 |2ennie 1

00050 [dennie |2010-01-11 1 e

00050 [Jennie  |2010-01-12 1 4.5

000S0_[lennie |2010-01-13 1

00050 [Jennie_|2010-01-14 1 |

00050 [Jennie |2010-01-15 1 |

000s0[ennie|2010-01-16 1

00050 [sennie 1
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Figure 3.56
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Figure 3.57

3.4.4 Pay period summary
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Figure 3.58
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3.4.5 Monthly attendance report
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Figure 3.59

3.4.6 Exporting and printing attendance reports
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Figure 3.60
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Figure 3.61
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